TN Department of

.Education

2026 LEA Compliance Report

ePlan Submission Instructions

The 2026 LEA compliance report is due in ePlan by November 30, 2026. Included are instructions for
uploading the report and, if applicable, the corresponding corrective action plan to ePlan. Before
proceeding, please ensure the report does not reflect omissions (e.g., LEA name, signature, approval date).

1. Anydistrict user with an LEA role can upload or download to the LEA Document Library.
a. The LEA User Access Form features roles that permit users to access the LEA Document Library.
b. Below is a screenshot of the form that shows the common LEA Data View role,
which allows users to upload and download via the ePlan LEA Document Library.
¢. School planning roles do not permit users to access the LEA Document Library.

P LEA ePlan User Access Form
Education Tennessee's Electronic Planning and Grants Management System
Instructions:

1. indicate new user access role{sk do not include existing roles). See eflan User Access Boles for LEAs for o complete fist.

2. Ta remove ar copy access fram current/previaus users, check the appropriate bax and write in the previcus user{sfs full names.

3. Obtan the required signatures.

4. Subma this form to the LEA User Access Adminstrators to request wser roles (except those marked with a star %)

S. Alternatively, thes form may be emaded to ePlan Help@tn gov to request the role. For user access roles marked with a star &,
emad the completed form to gPlan. Help@tn gov.

User’s Name: LEA Name: LEAID #:
Email jeon e (0 emvend gt 530 fog Phone:
£unding Apalication/Grant Director Roles | Fiscal & Approve Rales
1 || LEA Authorized P ive: final opproval of ey
2 |3} |funding app. & monitaring document
|__| (Only the Director of Schools (DOS) may have this role)
3 I [ LEA Fiscal Update* (Bookkeeper): reguest *
o]l reimbursements from any funding app
Monitoring Role | y
2 | (CFO approval required for this role)
1 I LEA Fiscal Representative (CFO/Hnance Dwector)
3 | fiscol opprove funding opp.; Complete FER; submit stote *
| | funds apg; request reimbursements from any funding app.
Data and Information Roles 1
11| Board Chair: opprove stote funds app.
1 L'E County/City Clerk or $SD Recorder: opprove state funds
2 1 Opp
LEA-Level Planning Roles
||LEA Plan Data Entry: edit LEA Plan. (This role is not for editing
s gol {—{ indimdual school planz.)
= | LEA School Plan Reviewer: edi school- & LEA.approve school
1 | plan. (For LEA-Jever staff to rewew school plavs)
Qther Boles Data View
1 - | LEA Data View Only: wew of effan companents and uplood
o ~ [ | |to LEA Document Library but cant edit other ePlon components
2 | | (Allows the user to be selected as a contact in the CFA)

To replace or copy from current/previous user{s) Select the correct check box(es) and provide name(s) of previous user(s)

| Copy all access from the | C] Remove all access from | Previows Usensk
current/previcus user | current/previous user
1 Remave access indicated
| above gnfy
New User Signacure and Date Naw User Teke
Diroctor of Schodis SEnature and Dace CFO Signature and Date *Reguired [ov Facal Upaare wsevs EA Uner Actens Advmar

ity for rodes sddas

Note: When determining access for LEA staff and third parties, such as vendors (If appliicabie), consult with your board attorney 1o ensure
camplance with required user access forms and all confidentiality laws, Including the Family Educational Rights & Privacy Act (FERPA) and
Privacy Act (Pl

February 2023

Adode Cermiicated Signatures are ocepiobie. Wnsrruchions: Mg 74 7 B 2
For roles added by mhe LEA, LEA User ACcess AMInSTrosors mast up\ma the mmn\\?d forms to the LEA Documen Litravy eoch moneh



https://eplan.tn.gov/DocumentLibrary/ViewDocument.aspx?DocumentKey=1511231&inline=true

2. Aftersigningin, select the LEA Document Library from the ePlan main menu.

Search
Reports
Inbox
Planning

Monitoring

Funding

Data and Information
Reimbursement
Requests

Project Summary

LEA Document Library
Address Book

TDOE Resources

3. Toopenthe 2026 LEA Document Library, click 2026 and then click Search Folders. Next, click the +icon in front of
2026.

LEA Document Library Search

Enter Search |

Text:
Root Folders: |General a
2027 .
2025
2024 v

LEA Document Library [Expand All] [Collapse All]

+12026

4. Click the +icon to open the 2026 LEA Compliance Report folder.

LEA Document Library [Expand All] [Collapse All]

= 2026
Folders

E2026 LEA Compliance Report
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5. Thereis one (1) subfolder: LEA Compliance Report.

= 2026
Folders

= 2026 LEA Compliance Report
Folders

“+|LEA Compliance F{eport (including applicable corrective action plan)

6. Click the +icon to open the folder.

LEA Document Library [Expand All] [Collapse All]

= 2026
Folders

= 2026 LEA Compliance Report
Folders

E LEA Compliance Report (including applicable corrective action plan)

LEA Document Library [Expand All] [Collapse All]

7. Click Edit Documents.

= 2026
Folders

= 2026 LEA Compliance Report
Folders

= LEA Compliance Report (including applicable corrective action plan)
Documents

“* LEA Compliance Report (including applicable corrective action plan

LEA Document Library [Expand All] [Collapse All]

[Edit Documents]}
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8. Ifneeded, download the report template by clicking on the Document Template link. Otherwise, proceed to the

next step.

Document Information

Document Name LEA Compliance Report (including applicable corrective action plan)

Folder Hierarchy 2026
2026 LEA Compliance Report
LEA Compliance Report (including applicable corrective action plan)

Upload Begin Date @ 9/10/2026
Upload End Date @
Minimum Required Count 1

Maximum Allowed Count

Document Template IEA Compliance ﬁenort (including applicable corrective action plan) ||

9. Before completing this step, please ensure the LEA compliance report does not reflect an omission in a required

field (e.g., LEA name, signature, approval date). Click Upload Document.

Document Information

Document Name LEA Compliance Report (including applicable corrective action plan)

Folder Hierarchy 2026
2026 LEA Compliance Report
LEA Compliance Report (including applicable corrective action plan)

Upload Begin Date @ 9/10/2026
Upload End Date @
Minimum Required Count 1

Maximum Allowed Count

I UEIoad Documentl

10. Next, fill in each field and click Save. If the report reflects an indication of noncompliance and the corresponding
corrective action plan is a standalone document instead of the final page of the report, repeat this and the

previous step to submit the corrective action plan.

Upload Document

Document Name: l l

Document: Select

Document Description: l l

I Save I Cancel
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