Instructions for Accessing APR Documents in ePlan
(Updated 2026)
Access to the LEA Document Library

1. Any district user assigned an approved district-level role may upload or download within the LEA Document Library.
· The LEA User Access Form lists the roles that provide access to the LEA Document Library.
· [bookmark: _Int_zqSn8zBO]A login is not required to access TDOE Resources.
· The screenshot below displays a commonly assigned role (LEA Data View) that permits users to upload and download documents within ePlan’s LEA Document Library.
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2. [bookmark: _Int_3d9vfnkC]Users with an active ePlan role should select LEA Document Library from the main menu.
[image: ]

3. To access the 2026 LEA Document Library:
· Select 2026.
· Select Search Folders.
· Select the “+” next to 2026 to expand the folder, as shown below.

[image: ]

4. [bookmark: _Int_5INDYwnl]Select the “+” next to Annual Performance Report (APR) Local Determinations to expand the folder.

[image: ]

5. Within this folder, there are two subfolders:
· FFY 2024 (2024-25 SY)
· Historical Data (SEE GENERAL)
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6. Select the “+” next to FFY 2024 (2024-25 SY) to expand the available folders. 
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7. [bookmark: _Int_Sa8yovhl]Each folder contains the applicable APR documents. To view uploaded documents, select the “+” next to document name.
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Completing the APR Local Determination Acknowledgement Form

8. After reviewing all APR documents in their entirety, select Data and Information from the main menu.
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9. [bookmark: _Int_JoMMwodK]From the list of available forms, select APR Local Determination Acknowledgement Form.
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10. Change the form status to “Draft Started.” Then, select “Confirm.”

[image: ]
11. Select 2026 APR Local Determination Acknowledgement Form.

[image: ]

12. Enter all required information and select “Save and Go to Next Page.”
[image: ]

13. After entering all required information, change the form status to Draft Completed. On the confirmation screen, verify that the information is accurate and select Confirm.

[image: ]

14. After reviewing all APR documents, the Director of Schools, as the LEA Authorized Representative, will change the form status to LEA Authorized Representative Approved.

[image: ]

15. The Director of Schools must complete the required attestation and submit the form to TDOE for final approval.

[image: ]

For questions regarding APR Local Determinations, document access in ePlan, or completion of the APR Local Determination Acknowledgement Form, please contact IDEA.Data.Support@tn.gov. 
image2.jpg
ePlan Home
Search »
Reports
Inbox
Planning
Monitoring

Funding

Data and Information

Reimbursement
Requests

v | v v | v v | w

Project Summary

Address Book
TDOE Resources
Help for Current Page

Contact TDOE




image3.png
LEA Document Library Sear

Enter Search Text:

Root Folders: |General a
2027 .

2024 w

Search Folders

LEA Document Library [Expand All] [Collapse All]
2028





image4.png
LEA Docume Il

= 2026
Folders
+ 2025-26 District and School Plans

Annual Performance Report (APR) Local Determinations




image5.png
Folders

Annual Performance Report (APR) Local Determinations
Folders

FFY 2024 (2024-25 SY)
Historical Data (SEE GENERAL)




image6.png
Folders

Annual Performance Report (APR) Local Determinations
Folders

FFY 2024 (2024-25 SY)
Documents

Letter of Local Determination [Edit Documents]

Local Determinations Data Matrix [Edit Documents]

Specific Indicator Data [Edit Documents]

[FFY 2024 APR Required Actions Documentation [Edit Documents]




image7.png
= 2026
Folders

= Annual Performance Report (APR) Local Determinations.
Folders

= FFY 2024 (2024-25 SY)
Documents

mm- | etter of Local Determination [Edit Documents]
* + Local Determinations Data Matrix [Edit Documents]
s 4 Specific Indicator Data [Edit Documents]
+ FFY 2024 APR Required Actions Documentation [Edit Documents]




image8.jpg
ePlan Home
Search »
Reports

Inbox
Planning

Monitoring

Funding

Reimbursement
Requests

Project Summary

»
»
»
»
»
»

LEA Document Library
Address Book

TDOE Resources

Help for Current Page

Contact TDOE




image9.jpg
Academic Special Courses

ARP ESSER Liquidation Extension Request

Carryover and Expiring Funds Review

Coordinated School Health Action Plan

CTE Special Programs of Study




image10.jpg
Status: Not Started

Change Status To:

View Change Log




image11.jpeg
Status: Draft Started

Change Status To:  Draft Completed

View Change Log

Desc! n (View Sections Only View All Pages )

All

— History Log
History Log
Create Comment

~ APR Local Determination Acknowledgement Form

{{ 2026 APR Local Determination Acknowledgement Form )
Al





image12.png
Local Educational Agency (LEA) Information
* LEA Number

LEA Name

Director of Schools Name

Special Education Director Name

Special Education Director Email

Special Education Director Phone Number

Al required actions must be completed within department-established timeline

This form documents the LEA’s formal acknowledgment of receipt and
The Director of Schools will acknowledge these assurances when they click

([ 1 acknowledge receipt and review of the FFY 2024 APR Letter of Local [
([ 1 understand that my LEA s required to complete all corrective and impr

([ 1 understand that all required actions must be completed within departm

Special Education Director Name

Special Education Director Date Acknowledged

— ™
EEomne





image13.png
The information provided in this tool is accurate to the best of my knowledge

You are about to change the status of this Data and Information to Draft Completed. Check the box and Click Confirm to change the status.





image14.png
Status: Draft Completed

Change Status To:

LEA Authorized Representative Returned with Feedback

View Change Log

Description

All

— History Log

History Log
Create Comment

«~ APR Local Determination Acknowledgement Form

2026 APR Local Determination Acknowledgement Form
All




image15.png
The Director of Schools' acknowledgement statements: 1. | acknowledge receipt and review of the FFY 2024 APR Letter of Local Determination, the APR Local Determinations Matrix, and any accompanying formal notifications of noncompliance for my LEA. 2. | understand that my LEA is
required to complete all corrective and improvement actions identified in these documents. 3. | understand that all required actions must be completed within department-established timelines.

You are about to change the status of this Data and Information to LEA Authorized Representative Approved. Check the box and Click Confirm to change the status_

Confirm [§Cancel





image1.png
ePlan User Access Form for LEAs
Education  Tennessee's Electronic Planning and Grants Management System

Instructions:

1. Fil out LEA-user information. If the user needs role(s)for a charter school o community based organization, see ePlan.n.goy >
TDOE Resources > User Access Forms for the correct forms.

2. Write and/or select new user access role(s); do not include existing role(s). See eplan User Access Roles for LEAS o a complet st

3. To remove and/or copy access from previous users,check the appropriate options and write n previous user(ss ull names.

4. Obtain required signatures. Adobe Certficated Signatures are acceptable.

5. Email the completed form to ePlan.Help@tn.gov. Copy all users who sign the form when submitting

User's Name: LEA Name: LEAID #:

Email eton s 10 i ro 550 g Phor

aton/Grant Directo Roles Data view
TR v o o ot
LA Document rrybut cat it it elon components
(Allows user to be selected as a contact in the CFA)
Fiscal & Approve Roles
LeA Fiscal Update (Bookkeepery request embursements
rom any funing ap (CFO approval requiredfo his ole)
LEA Fiscal Representativ (CF0Finance Director fscl
approve unding opp compet ER submt tte unds app
3 Board Chair:opprve stot undsapp.
- Countyity Clek r 550 Recorder approv e furds
a.
LEA Authorized Representative: ina pprave anyfuding
1 app. & monitoringGocoment Only Diector of Schols mey
have this ole
LeA Level Planning Roles
LEA Plan Data Entry: et L6 ln. (T e st for eing
1 individual school plans.)

Funding Ap

Noln s win]s

Monitoring Roles

Other Roles

2 LEA School Plan Reviewer: edi school- & LEA-opprove
school plon. (For LEA-evel stffto review school plans)
) LEA User Access Admin. odd users o edit school planis)

o copy and/or replace previous user(s): Select the correct check box(es) and provide name(s) of previous user(s)
Clcopy al access CRemove allaccess | Previous Userts)

CIRemove access
indicated above only




