Converting a Text File produced by Local Government Software to an Excel File for Upload into Eplan

1.  Locate the sde.txt file that you created from either Flexgen, Nextgen, or other accounting software .  This file may reside on your server or perhaps you can access it from your desktop.  Generally the file is located in L:\files  and is named sde.txt.  In the example below, the sde.txt file is located in L:\gpfiles.  The file location of sde.txt will be unique to your school district.  Also, look under the date modified column to the right of the file name to ensure that the file was recently created.  The sde.txt file below was created on 4/7/2015.

[image: ]

2.  Email or transfer the sde.txt file to your desktop. Right click on the file and open the file with Notepad.
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3.   The file should look similar to the one below.   Make sure it contains Column headings in the first row.  If it does not contain Column Headings, contact Local Government or your software vendor. [image: ]

4.  Click File save as.
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5.  The file must first be saved as a csv file to enable conversion to an Excel file.  Thus, in the file name text box, change the file name to sde.csv    You can save this file onto your Desktop for easy access. When finished click the Save button.
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6.  Locate the sde.csv on your desktop.  Double-click to open.  
[image: ]

7.  The file will now open in Excel and should look similar to the file below.

[image: ]









8.  Click on File Save As.  Expand the Save As Type dropdown.
[image: ]

9.  Choose Excel Workbook from the dropdown.  Click Save.
[image: ]


10.  The file should now be named sde.xlsx

Budgeted expenditures and revenues must be uploaded separately within Eplan.  In addition, funds including 141, 143, 144, 156, and 177 must be uploaded separately from each other.  If you have created a file that contains both the revenues and expenditures for all your funds with the exception of fund 142, then you can use the file converted in steps 1-10 of this guide to upload budgeted revenues and expenditures within the various state funds within Eplan.  You would use this .xlsx file multiple times to upload within the applicable state fund section and including the revenue section and budget section within each state fund.  

In conclusion, if initially you create a text file including the budget for all funds you use, you would need only convert this file to .xlsx format and then use this file multiple times within Eplan to upload your budget for all state funds


image6.png
adl
(o 900 A N R
o m A W
W @i 2 9 <} s
S
=it el wlf i
o !_ el l_
@ @
=5 g
e B




image7.png
H S - @- SDE - Excel ?
[l HOME | INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW

% cut bri . . . S neral . i %( 3 AutoSum ~ A,
Do, b SR ST T A 1AL A
S Fomatpamer B T U MergeCenter = § - % » | 58 oo P e e T @l e et
Clipboard 5 Font 5 Alignment 5 Number 5 stes celts Editing ~
AL - District Number A
A | s c o 3 F s H ) K L ™ N o 3 a R s T u E
1 [oistrict N{reporting Report  Account  ExpendituFund  subfund Amount
2 54 2016 BUD 71100 16 141 1911952
E 54 2016 BUD 71100 17 141 12000
4 54 2016 BUD 71100 127 141 1250
s 54 2016 BUD 71100 128 141 1088
5 54 2016 BUD 71100 163 141 7697
7 54 2016 BUD 71100 189 141 83577
s 54 2016 BUD 71100 195 141 9310
o 54 2016 BUD 71100 198 141 31610
10 54 2016 BUD 00 200 141 117019
1 54 2016 BUD 700 20 141 180583
2 54 2016 BUD 71100 206 141 [
e 54 2016 BUD 00 207 141 212008
14 54 2016 BUD 00 210 141 [
s 54 2016 BUD o 2 141 2752
i3 54 2016 BUD 00 m 141 [
7 54 2016 BUD 700 336 141 29
i 54 2016 BUD 7100 399 141 13369
i 54 2016 BUD 700 429 141 82098
20 54 2016 BUD 700 a9 141 7994
2 54 2016 BUD 7100 499 141 [
[soe | ® o | bl
W -————+ o0
IR Stk

2015




image8.png
-l

(B« Uses » cal03t7 » Desktop V¢ | Search Destop »

Organize = Newfolder

[ Desktop A Name Date modfied Type Q

) Documents
B oo soE Y15 1ATAM Microsoft Bl C
e o YRS Mt el C
H M M ) Sample Budge Upload 3/26/201510:18 M Microsoft Excel C
B e U eep 4272015550PM Filefolder
B e i BEP Growth 3/31/15E34PM Filefolder
Hoen Ui asp 3/27/20151232PM  File folder
e ey sep materls 3/25/2015 1121 M File folder
e umpeys JRTBEITIM Fiefolder
o HP : =

vie >

File name:

AL VEAR 2003-04

Save as type: | CSV (Comma delimited) v

Authors: Brad Davis.

TS R ary Equity Payments

(4 Hide Folders P Payments

Options.

11:50 AM
4

(RIS




image9.png
ECeE Ik Excel

celMacro rable Voo

By Voo s - [
s 203 akaosk

o oas

Sl b Page

Web Page
Excel Template
88 This PC Excel Macro-Enabled Template
Excel 97-2003 Template
e Desktop et etmines)

(] Documents | Unicode Tedt
6 Downloads | XML Spreadsheet 2003

" Microsoft Excel 50/95 Workbook
b Music |5V (Comma delimited)
(5] Pictures Formatted Text (Space delimited)

Text (Macintosh)
e 1oy uspos)
& Windows (C) |CSV (Macintosh)
. HP_RECOVERYCSY (MS-D05)
DIF (Data Interchange Format)
SYLK (symbolic Link)
File name: |Excel Add-In
Excel 97-2003 Add-In

Seveastype: | PDF
XPS Document
Authors: trict Open XML Spreacisheet

AL VEAR 2003-04

(& Hide Folders ary Equity Payments

Options.





image1.png
=lolx|

Ele Edt View Favortes Toos Help

| &

Qack ~ ) - (| S search [i5 polders | 1% 3 X 9| [

sz [0 Ligies

EE

Folders x| [ame ~ [ Size | Type [ Date Modfied [attributes +]
@oestor || Berwwaoosrie 263KE FLEFil 1/19/2010 10:30 AM
) My Documents PYZ010.FLE 271KB FLEFie 1j19/2011 11:37 a1
B 3 My Computer [Hpvwweort.rie 274KB FLEFil 1/18/2012 3:30 P11
(2 3% Floppy (a1) PYW2013 FLE 255K8 FLEFie 17242014 2:01 PH
e Local Disk (C:) [Bprwweoia.Fe 246K8 FLEFile 1126/2015 2:17 P
2 DVD-RW Dive (D7) Priw.FLE 246K5 FLEFie 1/26/2015 2:17 PH
o BACKUP (E5) ELE 1K8 FLEFle 12212004 3:00 AM
Bl < LGDPC (L) Hprxioore 1K8 FLEFle 3/14/2007 3:32 PM
© fat Hpwxorre 1K8 FLEFle 3/24[2015 8153 Al
& ffiles Hpraosne 1K8 FLEFle 2/26[2015 9:55 A
5 O gafies Pt FLE 166 FLEFIe S{29j2014 11:02 AM
& AUDIT [EfzEt 1K8 FLEFle 1{24{2007 4:30 P11
& pIskcopy Brwiorae 1K8 FLEFle 10/312006 2154 P
) casess PYiaTT 170,673K8 Text Document 3f24{2015 8:53 A
& warLEs PYALFLE 166 FLEFIe 2f14j2014 2:58 M
0 release. ERE KB FLEFie 71312000 3:00 M
5 suproRT revenue1s1 txt 16KB Tert Document 11/10/2010 443 M
B Contrcl panel revenue1 a2 Xt 4KB Text Document 11/10/2010 4:46 P
€3ty Network laces revenLe 143156t 16KB Text Document 11/10/2010 4:47 P11
2 Recyele Bin REVENUES SUBFUNDSZ013.TT 65KB Text Document 14/12]2013 2:39 P
© ENA Ml Log In_fies REVENES SUBFLIDS. TXT 23K Text Document 117212012 9:50 A
) M fies 12K8 Text Document A0S 03 AN A
S SDEATXT 0KB Text Document 01312005 3:00 AM
S SDECTAT 0KB Text Document 01312005 3:00 AM
Stest SDEHTXT 168 Text Document 01312005 3:00 AM L
[ soem e 3KB FLEFie /32005 3:00 AM
SDEM.TAT 2KB Text Document 01312005 3:00 AM

c.com

| o[EH T 03




image2.png
sy

(aydstlo

G

R

m A

U i

K Scan with Microsof Forefront Endpoint Protection...

Open with

71 Notepad

Share with

Sendto

Create shortut
Delete.

WordPad

Choose default program..





image3.png
EHS O - Document] - Word

EUB Govc | M ESOu  PAGELAYOUT RERENGES  MALNGS  REVEW VW —
% cut - o - #orng -

i B cor O = Aaocepe asebcede AsBDCC AesbCel AQB] asebcer aasbeen assbeede [ g ol

Paste - . - Loaly . lormal lo Spac. leading leading itle: ubtitle ubtle Em. -mphasis. N

e e BT U-mx x A-¥A TNomal ThoSpsc. Hesdng1 Headng?  THe  Subttle Suefm.. Emph [
Cipbosra Font = Paragrapn = s 5 eatng | A

File Edit Fomat View Help
District Number, Reporting Year, Report, Account, Expenditure Object, Fund, Sub Fund, Amount
094,2016,8UD, 71100, 116,141, ,1911952
094,2016,BUD, 71100, 117,141, 12600
094,2016,BUD, 71100,127,141,,1250
094,2016,BUD, 71100,128,141, ,1088
094,2016,BUD, 71100, 163,141, ,7697
094,2016,BUD, 71100, 189,141, ,83577
094,2016,BUD, 71100, 195,141,,9310
094,2016,BUD, 71100, 198,141, ,31610
094,2016,BUD, 71100, 201,141, 117019
094,2016,BUD, 71100, 204,141,,180583
094,2016,BUD, 71100, 206,141,,0
94,2016, BUD, 71100, 207,141, ,212008
094,2016,BUD, 71100, 210,141,,0
094,2016,BUD, 71100, 212,141, ,27452
094,2016,BUD, 71100, 311,141,,0
094,2016,BUD, 71100, 336,141,,229
094,2016,BUD, 71100, 399,141, ,13369
094,2016,BUD, 71100, 429,141, ,82098
094,2016,BUD, 71100, 449,141, ,7994
094,2016,BUD, 71100,499,141,,0
094,2016,BUD, 71100, 535,141, 3385
094,2016,BUD, 71100, 599,141, ,24256
094,2016,BUD, 71100, 722,141,,51717

PAGE2OF2 151 WORDS

- 1:12AM

4772015

RS




image4.png
EHS O - Document] - Word

QIR v | NSRT  DISGN  PAGELAVOUT  REFERENCES  WAUNGS  ReVEN  view adDais - [
% cut - _— P i Find -

ﬁ@&p” Calibri Body) <12 <[ A A" Aa- Ao naBbcede Aagbeede AaBbCe AssbCel AQB asebcer aosbcene acsbeede — Replce

Paste - . 9 LAy . lormal lo Spac. leading leading itle ubtitle ubtle Em. -mphasis. N

e b BT U wex o A A TNormal TNoSpac. Headng! Hexing?  THe  Subiile SublieEm. Emph N s
apbora ont 5 Paragaph 5 s & satng A

ng Year, Report, Account, Expenditure Object, Fund, Sub Fund, Amount
41,,1911952
41,,12000
41,,1250
41,,1088
41,,7697
41,,83577
41,,9310
41,,31610
41,,117019
094,2616,5UD, 71106, 204,141, 180583
094,2016,BUD, 71100, 206,141,,0
94,2016, BUD, 71100, 207,141, ,212008
094,2016,BUD, 71100, 210,141,,0
094,2016,BUD, 71100, 212,141, ,27452
094,2016,BUD, 71100, 311,141,,0
094,2016,BUD, 71100, 336,141,,229
094,2016,BUD, 71100, 399,141, ,13369
094,2016,BUD, 71100, 429,141, ,82098
094,2016,BUD, 71100, 449,141, ,7994
094,2016,BUD, 71100,499,141,,0
094,2016,BUD, 71100, 535,141, 3385
094,2016,BUD, 71100, 599,141, ,24256
094,2016,BUD, 71100, 722,141,,51717

PAGE3OF3 160 WORDS

- 117AM

4772015

RS




image5.png
EHS O -

[l rome  inserT

DESIGN

PAGE LAYOUT

(Calbri (Body) ~

2

<K A Aa-

ﬁ % Cut

B Copy

Paste. o cor

" Format Painter
Cipboard 5

a

File Edit

1 Desktop

Organize v New folder

¢ Favorites 2

B Desktop
1 Downloads
% Recent places

8 ThizpC
3 Deskiop
) Documents

% Downloads
1 Michaels iPhone

0 Music

B I U-akx X

Font

Format View Help

Name

[ys0e
s

U 58P Growth

Ui Aso

3} 58P materls
0 Humphreys

0 Bxces Cost 2014
i Titen

G Network
Libraries

A-¥-a-

REFERENCES  MAILINGS

L4

REVEW  VIEW
Aagbcee Asdbcede AaBbC( AasbCel AQBI aseaccr acsbeene aasbeen
TNormal TNoSpsc.. Headingl Heading2 Tl  Sublile SubtleEm.. Emphasis
Paragraph 5 styies
SDE - Notepad -8

v ¢ | searchDeskiop

uke

Item type
Text Document
File folder
File folder
File folder
File folder
File folder
File folder
File folder

PAGE4 OF 4
-

206 WORDS

a1
i Find -
25c Replace
B sect-

Edtng A





