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Contact TDOE 

ePlan Sign-In 

Public Access 

Production 

► 

Department of 

Education 
. . 

Announcements 

TDOE Announce s 2022-23 
Contact: Deoorah.Knoll t 

On Wednesday, Ju ly 13th, 
23 school year to support c 

The Perkins Reserve Gran 
PRG grant opportuntty was 
innovation and support imp 
high wage, and/or in-dema 

lnbox ► Funding Application Checklists 

TDOE Resources Grants 

o-H_e_lP_l_o_r _c_u_rr_en_t_P_a_oe __ --+_R_e_im_b_u_rs_e_m_e_n_t _R_e_qu_e_s_ts ____ ennes 

Contact TDOE Plans r and t 

Create Help Desk Ticket Miscellaneous Items 

ePlan Sign Out Monitoring Instruments 

Monitoring Required Documentation 
Christ ian, Erin 

Data and Information partm 

TN Department of 

-- Education 
ePlan Home 

TDOE ResOll'ces 

Help tor Current Page 

Contad TDOE 

i e Plan Sign.ln 

Public Access 

Product ion 

g 

Sign-In 

EmaHAdclress 

Password 

Production ctural 
o--~S~e_s_s~io-n~n=,-m-e_o_u_t -- LEA Document Library less~ 

oo:2g:Jg or exc:€1 in a ca reer pathway of their 

Districts are eligible to apply fo r a Se c 
provided to states. 

~============================= '-----------------' 
B!:r!l2l.Y.m!!..~ 

(i •j r I Q n Sign m with TDOE Onan 

Out-of-State Residential Mental Health Facilities Application 
Step-by-Step Guide to ePlan Submission 

Out-of-State Residential Mental Health Facilities Application Instructions 

1. Log onto ePlan using the following link: https://eplan.tn.gov/. Use the credentials given by the ePlan 
platform to sign in to your secure account. 

2. Click Search and move your mouse down the pop-up menu to Data and Information and click once it is 
highlighted in dark blue. 
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Residential Mental Heallth Faciilities Sections 

Department of 

Education 
Search Data and Information 

Organization Name: I Begins With v I 
~===:::::=====::::::;-- -~ 

Organization Number: 

County: ~IA_ll ____ v~I 

Fiscal Year: I 2023 v I 

Data and Information: IHSM Funds Expenditures 
Non-Public School Survey 
Perkins V Comprehensive Local Needs Assessment (CLNA) 

1e_rnyer_Certificalion 

Data and Information State: ll71J!J v I 

Data and Information Status: •;A~ II ::====:::::'..------------------~ 
Not Started 
Draft Started 
Revision Started 
LEA Residential Mental Health Facilities Director Draft Completed 
LEA Residential Mental Health Facilities Director Revision Completed 
TDOE Residential Mental Health Facilities Consultant Reviewed 
TDOE Residential Mental Health Facilities Consultant Returned 

Data and Information Contact: ~LA_iil ______ ~v I 
I Search 11 Reset I 

Tennessee Department of Education (OOO·n -1000) Test Distr ict - FY 2023 - Residential Mental Hea lth Facilit ies - Rev O 

This is the TE ST site. Please be sure to complete your work on ttle LIVE site . 

Status: Not Started 

Change Stat us To: Draft S arted 

View Change Log 

Description ( \lie,w Sections Otill View All P~ ) 

Status Change Confirmation 

Ten nessee State Board of Education (986) State Special School - FY 2023 - Residentia l Menta l Hea lth Facili ties - Rev O 

Th is is the TE ST site. Pl ease be sure to com plete your work on the LIVE site. 

You are about to change the status of this Data and Information to Draft Started. Click Confirm to change the status. 

3. The Search Data and Information page will 
appear. Leave the top field blank. Make 
sure the Fiscal Year is 2023. Select 
Residential Mental Health Facilities in 
the Data and Information field. The other 
fields should be All. Click Search. The 
name of your state and facility should 
appear below the Search button once 
the page has reloaded. Click on your 
State/Facility Name. 

4. Once your specific state and facility page has loaded, click Draft Started. You will be asked to Confirm the 
change once the page reloads. 
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Tennessee Slate Board of Education (986) State Special School . FY 2023 - Residential Mental Health Facilities - Rev 0 

This is the TE ST site. Please be sure 10 complete your work on the LIVE site. 

Status : Draft Started 

c nanoe Status To: LEAResl9enttal Mentai Heann fag11t1es OuectM Qraft Com~ 

Descnption ( Vill'l'I' Sections ~ V!C? w All P !!ll!.E ) 

All 

History Log 

His~og 

Creme comment 
Residential Mental J-lealth Facilities 

All 

f3!!P-Qse and Definrhons 

&2PC9Ya1 or 0u1-or-state Eecnitws 
Student Admission 

~~porovaI ReIa1e~ Docymen1s 

Student Admission Re1a·ed Documents 

Purpose and Definitions 

Ten nessee State Board of Educ ation (986) State Special Sc hool - FY 2023 - Residential Mental Healtll Fac ilities - Rev 0 

This is the TEST site. Please be sure to complete your work oo the LIVE site. 

loo ro ► I 

Purpose 

The purpose ol lhls application is to capture requirements set in statute ror the allocation ol flmding to olll-ol•state residential mental health lacil ttates as required by T.CA 49-3-370 

Definitions 

(1) "Acbve IEP" means a Wfitten st,itement tor a child with a disability that is developed, reviewed, and revised in acco,dance with 34 CFR §§ 300.320 througll 300.324 and was being implemented i'I tile LEA al the tll'ne tile student was admitted to the out-of-slate Residen tial Mental Health Facility. 

(2) "Applicant" means an Olll·ol-state Res1dent1al Mental Health Facility that seek$ to re<:eive LEA per p;iptl state and local funds on a prorated daity basis !or tile length ol a Tennessee studenrs stay. 

(3)"Baslc Education Program" or "BEP"means lhe lundinglomlula tllrougll whlcllstateeducationdol arsaregeneratedanddislribuledtoTennesseesd1oo!s 

{4) · capacity'" means a be<! available in a Tennessee Residential Mental Heall/I Facility to deliver the appropriate mental health treatment to tile studen! at Ille time tile Student is admitted to tile out-of-state Facility 

(5) · category 1-Special Purpose scnoor means a noft.p;iblic school approved in1'ividuaUy by tile Tennessee Depanment of E<!ucalion Illa\ addresses a student's education while receiving sllorl 1e,m medical or transient care. 

{6) "Depanment· means Tennessee Department or Education. 

(7) "Duptica1ed Counr means a stu<!enl is counted 1owards the annual tota l of students served by the facility each time the student is admitted lo the facil ity. 

(8) "Faciity" or "Residential Mental Health Facility" means a facility which provides twenty-four (24) hour residential treatment and llabiMation. The focus of tile program may be on sllorl-term stabllizabon or longer-1erm treatment and habilttation. The program must provide or arrange for an education component 1n 
compl iance with th is Chapter 

(9) "FAPE" means a free appropriate publie education in cooipliance wrtll tile Individuals v,ith Disabihies Acl ("IDEA"), 20 U S.C § 1400 et seq 

{10) i ndividual ized Education Program" or "IEP" means a wnnen statement for a child With a disability that is developed, reviewed, and revised In accordance witll 34 CFR §§ 300.320 lhrougll 300 324 

(11) "1EP Team· means a group or Individuals descfiled in 34 CFR § 300.321 lllat is responsible for developing, reviewing, or revising an IEP for a child with a dlsabi~1Y-

{12J"LEA" means a Tenriessee Local Education Agency and has the same meaning given in T.C.A. § 49-1-103(2) 

(13) "Physician Alles1ation Form· means a form sil)ned and dated by the OuaUfied Physician that contains tile patienrs name and tile dates of admission. 

{14) · aualified Physician" means a person woo is Hcensed under TC A. Tttle 63, Chapter 6 or T.C.A. Trtle 6l, Cllap1er 9 or similar statute in another jurisdiction and who is tile p,ofessional treating the studenl for the medical condition requiring admittance to a Residential Men1al Health Facility 

(15) "School Year" means Jliy 1 to June 30 for the purposes of de termining enrolment. 

(16) "Standard Initial Application Form" means a document wtiereby an out-al-state Facility may seek to receive approval by the Department to receive LEA per pupil Slate and local funds on a p,orated daily basiS for Ille lenglll of a Tennessee studenrs stay 

(17) "Standard Renewal Appi cation Form" means a doCtJment whereby an approved olll-of-state Facility may seek to receive continued appJOval by the Department to receive LEA per pupil state and klcal funds on a prorated daily basis for the length of a Tennessee studenr s stay. 

{18) "Student• means a ch~d enrolled In a Tennessee pub~c school , grades Kindergarten lllrougll grade twelve {K· 12), and WOO is admitted to tile Facility pursuant to this Chapter_ 

Tennessee Sta te Board of Education (986) State Special School - F 

This is the TEST site. Please be sure io com plete your work on the 

► Current Page 

Next Page 

Residential Mental Health Facilities ► 

5. From the Sections page, click Purpose and Definitions. 

Read the entire Purpose and Definitions page. No action is needed on this page. 

Once the user has read this entire page, hover the cursor 
over the Go To button and a selection menu will pop up. 
Choose Sections to return to the correct page to proceed. 
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Residential Mental Health Facilities Sections 

Tennessee State Board of Education (986) State Special School - FY 2023 Residentia l Mental Hea lth Facilities - Rev O 

This is the TEST site. Please be sure to complete your work on the LIVE site. 

Status: Draft Started 

Change Statu s To: LEA Residential Mental Health Facilities Director Oran Comll!filfil! 

View Chan~og 

Oescnption (ViewSedions.Onty V-A11 P~J 

All 

- History Log 

Hislofi.l...og 

Create Comment 

- Residential Mental Health Faci lit ies 

All 

!:1!.foose and Definitions 

Ai;rnrova l of Out-Of-State Facilities 

Student Admission 

Faci!itl..AP.:P.:roval Related Documents 

Student Admission Related Documents 

Approval o f Out-Of-State Facil ities (Applicants may apply for initial approval throU!Jh0ut the ca lendar year) 

b] • Thefacilrty agreeslolhefollowing 

1. An Appficanl shall complete and submit the Standard Initial Appfication Form in accordance with Ille Departments application process Appl icants may apply for initial approval throughout the ca lendar year 

(a) The Department shall make a determination arid riol ify Ille Applicarit of iriitial approva l or denial wilhm thirty (30) bus mess days of receipt of a completed standard Initia l AppUcation Form 

2. Applicants shall submit documeri!alion in the re/a1e<1 documems to support that the Facility mee!s the lolloWing requirements: 

(a) Operates in Alabama, Arkansas, Georgia, Ken tucky, Mississippi , Missouri, North Caronna, or Virginia. 

I (bl Compnes with an applicable health and sa fety laws, re1iulations, and codes of the state and locality in wtl ich the Facil ity is located; 

(c) Serves at least fifteen (15) Tennessee students per School Year. TIie number of Tennessee students served shall be based on student enrollment l rom the School Year immediate ly preceding the School Year in 
Wfl ich the Applicant seeks lo receiVe approval The number of Tennessee students served shall be determined usinl) a Duplicated Count; 

l (d) All teachersat lheFacitity are licensedby the educator licensingautllorityofthestate in wtl ich theFacility is located; 

(e) Has at least one (1) teacher with an endorsement in speaal education or a certification that the Department determines equivalent to an endorsement in special education in Tennessee based on similar lrainiflll 
andexperience requi1ementstoprovidespecial educalionandrelatedservicesto admit1edStudents; and 

I (0 Provides a minimum of sixteen and one-half (16 ½ ) hours per week of educat ional instructional services to Students, un less the Students IEP provides otherwise 

I 

(g) The AppHcant's educational pr011rams or instructional services meet the same requirements as a Category I-Special Purpose School, as applicable, pursuant to State Board of Education Rules Chapter 0520-
07-02 

1

1. TIie Depa. rtmenl may request.additional docu .. mentation from the Applicant to make a determination wtletller 
or not the Applicanr s educational programs or instructional services meet lhe same requirements as a Category 
1-Spea al Purpose School, as applicable. Additional documentation 11cludes, but is not limrted to, documentation 
of leacher 1,censureandeva1uat1 ons, employeebad(1iroundchecks, parentand teacherhandbooks, school 
calendar, examplesof teacherand student daily schedules. anddocumentation ofcurricu lumused. 

3. An approved out--0f-state Facility shall reapply annually to the Department for continued approval in order to remain eligible to receiVe LEA funds !or the lefllllh 01 an admitted studenrs stay. To reapply, a Facmty shan complete and submit the Standard Renewal Apptication Form in accordance with the 
Departmenfsproceduresno later l llan one (1) ca lendaryear lrom tlledate ofirntial orlasl renewal approval 

I (a) The Department shall make a determination arid notification lo Ille Applican t of approval or denial within thirty (30) business days of receipt of the completed Standard Renewal Application Form 

• The Facility has ordered and administered state achievement and End-of-Course assessments to current students to help them stay on track for graduation per TN requirements 

~ 

Residential Mental Health Facilities Sections 

Tennessee State Board of Education (986) State Special School - FY 2023 - Residentia l Mental Health Facili ties Rev O 

This is the TEST site. Please be sure to complete your work on the LIVE site. 

Statu s: Draft Stalled 

Change Status To: LEA Residential Mental Health Facilities Director Draft Com~ 

Descnption ( view Sectx,n,; an~~ l 

All 

- History Log 

.!:::!.§!Q_IY..lQo 

Create Comment 

- Residential Mental Hea lth Faci lities 

Fa cili!Y...AP.proval Related Documents 

Student Admission Related Documents 

All 

6. Click Approval of Out-of-State Facilities. Read 
the guidelines for approval for Out-of-State 
Facilities, then check that the facility agrees. Also, 
read the question at the bottom of the page that 
pertains to TN testing requirements for 
graduation. Select Agree or Disagree from the 
drop-down menu. Hover the cursor over the Go 
To button and a selection menu will pop up. 
Choose Sections to return to the correct page to 
proceed. 

7. Click Student Admission. 

Division of Federal Programs and Oversight 4 | July 2022 
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Residential Mental Health Facilities Sections 

Tennessee State Board of Education (986) State Specia l School - FY 2023 - Residential Mental Health Facilities - Rev O 

This is the TEST site. Please be sure to complete your work on the LIVE site . 

Status: Draft Started 

Change Status To: LEA Residential Mental Heatth Facilities Director Oran Com~ 

View Change LQ9. 

Descnption (View Sections OrityViewAJ1 P!!9§ J 

All 

History Log 

Histo[llig 

Create Comment 

Res idential Mental Health Faci lities 

All 

eMrQose and Defi nitions 

~QQrovar of o ut-Of-State Facil ities 

Student Admission 

Facil!!Y..BQRroval Related Documents 

Student Admission Related Documents 

For this page, each individual student will be identified by their Student ID. Enter the Admission Date. The 
user will also have to check that they have collected and uploaded the following documents into the Related 
Documents section in ePlan. NOTE: These are the next two steps in this guide. 

• Admission Evidence 
• Student Enrollment 
• Active IEP Evidence 

The facility will also have to select Agree or Disagree for the last two questions in this section for each 
student. 

Click Add Row to add an additional row for each student. When complete, hover the cursor over the Go To 
button and a selection menu will pop up. Choose Sections to return to the correct page to proceed. 

8. Click Facility Approval Related Documents. 

On this page, the user will upload all relevant documentation pertaining to the facility. 

For each item, click Upload New on the appropriate line. Please name the files according to the area they 
address. For example, a file for “Evidence of the formal address of the facility” could be named “Facility 
address.” 

Division of Federal Programs and Oversight 5 | July 2022 
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Type Document Template 

Ev idence of th e fo rma l add ress of the fac ility (\Jpload a: luu 1 (IQ(:um•ni(s)) 

Documentation that the facility complies with all applicable health and safety laws, regulations, and codes of the sate and 
locality in which the fa cility is localed {Upload at len t 1 d~ umenl{s)] 

Type 

Evidence of the form al address of the facility [Upload :at re:as1 1 document(s)J 

NIA 

NIA 

Documentation that the facility complies with all applicable health and satety laws, regulations, and codes of the sate and 
locality in wh ich th e facility is located [Upl0-;1d .a t least , document(s)] 

State ID numbers and placement dates for all TN students served at the facility the school year prior to the application date 
school year (Uplo3d 3t le3st 1 documem(s)l 

Copies of special education endorsements for teachers providing special education services at the facility (Uplo3d 3t te3st 1 

dooument(s}] 

Copy of the master schedule for educational services at the facility [Uplo3d at least 1 documen1{s)l 

Copy of fire safety compliance for local regulati ons and procedures [Upload at le351 , document{!>)] 

Written procedures for teacher evaluations [Upload at leH t , dooument(s)] 

Copies of all current teacher's evaluati ons JUpload at least 1 dooumen.t(s}] 

Copies of state licenses for teachers providing educational services at til e facility (Upload at le3st 1 document(s)J 

Residential Mental Health Facilities Sections 

Ten nessee State Board of Education (986) Sta te Special School - FY 2023 - Residential Mental Hea lth Facilities - Rev O 

This is the TEST site. Please be sure to complete your work on the LIVE site. 

Status: Draft Sta rted 

Change Status To: LEA Residential Mental Health Facilities Director Draft Com~ 

Oescnption ( View SectionsOn!Y:Vievr AJJP~ ) 

All 

- History Log 

History.....!,,_og 

Create Comment 

- Residential Mental Health Facilities 

All 

PurQ:ose and Defi nitions 

fi1rnrova1 of Out-Of-State Facilities 

Student Admission 

Facil~ P.: P.:roval Related Documents 

Student Admission Related Documents 

NIA 

NIA 

NIA 

NIA 

NIA 

NIA 

NIA 

NIA 

NIA 

µpload New 

!!.! 122.Bl 1~ @ Fa cility Address Documentation 

!Jpload New 

!Jpload New 

.\.!Qload New 

!Jpload New 

.\.!Qload New 

!Jpload New 

!,!Qload New 

!Jpload New 

.\.!Qload New 

Once a document is uploaded, the name will appear to the right, as well as the options to Update or Delete 
the existing file. 

Also, there will be an option to upload more documents without overwriting the existing document by 
clicking Upload New again. 

All documents are required. If an upload is left blank, the application will have errors and will not be able to 
be submitted for approval. When complete, hover the cursor over the Go To button and a selection menu 
will pop up. Choose Sections to return to the correct page to proceed. 

9. Click Student Admission Related Documents. 
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Qualified Physician Written Order [UpJo;ad at le ast 1 docum~t(s)] NIA 

Stu dent Enrollment Evidence [Up ad at le.i.st 1 document(s)J NIA ~pload New 

Stu dent IEP Evidence [Upload ai. le.:im 1 docum~t(s)] NIA 

Qualified Physician written Order [Upload at lust 1 documen1(1)] NIA 

Student Enrollment Evidence ('-'Pio~ a1 le.u1 1 doeument[s)] NIA 
!l~ 

(!.!ll2!a] 111:a!!!il O m· 3521654645 Enrollment 

Student IEP Evidence [Upload a1 leas: 1 document(s)J NIA 

ResiidenUal Mental Health Facrnlies Se1ctions 

lennesse;e State Board of Educatitmi (986) State Spe ciial ' chool - FY 2023 . Residential Mental H'ea l11l Facilities . Rev iO 

This is the lE T site. Pl,.-ase be sure to complete your worlk on tile ILIVE site. 

:Status : Drafl Sta 11:@d 

Change Staws To: i£A Resldenhal Men.ta I Health Fae1rn1es p,rector Qra1LCpmll l" 1~ 

On this page, the user will upload all relevant documentation pertaining to students. 

For each item, click Upload New on the appropriate line. Please name the files according to the student ID 
and the area they address. For example, a file for “Student Enrollment Evidence” would be named “ID 
############_Enrollment.” 

Once a document is uploaded, the name will appear to the right, as well as the options to “Update” or 
“Delete” the existing file. Also, there will be an option to upload more documents without overwriting the 
existing document by clicking Upload New again. 

All documents are required. If an upload is left blank, the application will have errors and will not be able to 
be submitted for approval. When complete, hover the cursor over the Go To button and a selection menu 
will pop up. Choose Sections to return to the correct page to proceed. 

NOTE: Please ensure the student IDs are accurate and match the students entered on the “Student 
Admission” page. If there are discrepancies, the application will be returned for revisions. 

10. Once all information has been entered and all uploads are complete, the LEA Residential Mental Health 
Facilities Director will need to click LEA Residential Mental Health Facilities Director Draft Completed to 
send the application for approval. 

If all items are complete, the LEA Residential Mental Health Facilities Director will be asked to acknowledge 
and confirm the status change. Check the box and click Confirm.  If this screen does not appear, skip to 
Step 11. 

Division of Federal Programs and Oversight 7 | July 2022 
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Status Change Confirmation 

Tennessee State Board of Education (986) Sta te Special School - FY 2023 - Residentia l Mental Health Faci lities - Rev O 

This is lhe TEST site. Please be sure to complete your work on the LIVE site. 

By submitting this Residential Mental Health Facility Report, the LEA certifies that the information included is accurate lo the best of its knowledge and will work with TDOE to resolve any issues identified in the review process 

You are about to change the status of this Data and Information to LEA Residential Mental Health Facilities Director Draft Completed. Check the box and Click Confi rm to change the status. 

Status Change Confirmation 

Te1111essee State Board of Educat ion (986) Sta te Special School - FY 2023 - Resident ial Mental Healt h Facil ities - Rev O 

This is the TEST site. Please be sure to complete your work on the LIVE site. 

Status cannol be cflanged. One or more validation errors exiiSI. Click neie to view me errors. 

Validation Messages 

Tennessee Stale Board of Education (986) Sta te Special School FY 2023 - Residential Mental Health Faci lities Rev O 

This is the TEST site. Ptease be sure 10 comple le yourWOfk on the LIVE sile. 

Return To Sect10ns Paa.e. 

Residentia l Mental Health Facilities -ApprovalofOul-OfStateFac1llties 

~ Questionsmarkedwithanastefisk (' ) requirea response -Fac1llty Approval Related Documents 

~ At least 1 clocument{s) musl be uploaded for the required Related Document 'Documentation that the facility complies v.tth all applicable health and safe ty laws, reoulations, and codes of the sate and locality in which the facility is located'. 

~ At least 1 document{s) musl be uploaded for the required Related Document 'State ID numbers and placement elates for al TN students served at the facility lhe school year prio r lo the app lica tion date school year' 

~ Al least 1 document{s) musl be uploaded for the reQuired Related Document 'Copies of special education endorsements for teachers provid ing special education services al the facility'. 

~ At least 1 document{s) musl be uploaded for the reQuIred Related Document 'Copy of the master schedule for educational services al the facility' . 

~ Al least 1 document{s) musl be uploaded for the reQuired Related Document 'Copy of f ire safely compliance for local regulations and procedures' 

~ At least 1 document{s) musl be uploaded for the reQuired Related Document 'Written procedures for teacher evaluations' 

~ Al least 1 document{s) musl be uploaded for the reQuired Related Document ·copies of a l currenl teacher"s evaluations·. 

~ At least 1 document{s) musl be uploaded ror the reQuired Related Document 'Copies of state licenses for teachers providing educational services at lhe facility' . -StudentAdmIssIon Related Documents 

~ Al least 1 document{s) must be uploaded for the reQuired Related Document 'Qualified Physician Written Order'. 

.B.n'.!l!Y Al least 1 document{s) musl be uploaded for the reQuired Related Document 'Student IEP Evidence' 

Return 

Error 

Error 

Error 

Error 

Error 

Error 

Error 

Error 

Error 

Error 

Error 

Once these steps are complete, the application will go to TDOE for review. The user does not need to 
complete Step 11. 

The TDOE Residential Mental Health Facilities Consultant will review and return the application if there are 
corrections needed. If no corrections are needed, the application will be approved. 

NOTE: The ePlan system will not identify errors with file names, incorrect file uploads, incorrect 
student IDs, or missing information for individual students. Please ensure that the information 
entered is complete as these errors will cause a delay in approval and/or funding as the application 
will have to be returned, corrected, and resubmitted. 

11. If there are missing components, the user will receive the following message: 

Click to view the errors. Click Review to be taken to the specific page to correct the error or click Return To 
Sections Page to review the pages from the main Sections page. 

Once all errors have been cleared, return to the beginning of Step 10 to submit. 
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Revisions and updates 
Revisions and updates will follow the same steps as the original application for corrections and/or 
adding new students. Please refer to the relevant section to review the steps for entering 
information. The revisions and updates will also be submitted as detailed in Steps 10 and 11 of this 
guide. 
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