
  
 

© Tennessee Department of Education   October 2026 | 1 

  

Tennessee Department of Education 

Non-Traditional Educational Program 
(NEP) 
Step-by-Step Guide to Reporting CSPR Data 
Technical Assistance Guide| October 2026 

 



Step-by-Step Guide to Reporting CSPR Data 

© Tennessee Department of Education October 2026 | 2 

Accessing the Annual Count Reporting Instrument 

1. Log onto ePlan using the following link: https://eplan.tn.gov/. Use the credentials given by 
the ePlan platform to sign into your secure account.  

  
2. With appropriate roles, use the left navigation to select Data and Information. (This step 

has not changed.) 

 
3. Ensure Fiscal Year 2026 and Active are selected and choose “Consolidated State 

Performance Report” from the list. (The instrument will appear in your LEA’s Active list 
once the instrument is opened.)  
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Preparing the CSPR Instrument for Data Entry 

4. Select Draft Started. This will return you to the original screen.  

 
5. The screen will refresh and look like the one below. Status: Draft Started 

 
6. Scroll to the Overview page and click. Read the Program Guidance and Instruction. Click Go 

To, then Sections. This will return you to the original screen. 
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7. Scroll to the Cover Page and click. Fill in the Contact Information. Click Go To, then 
Sections. This will return you to the original screen. 

   
8. Next, click “Consolidated State Performance Report: Facility 1” to begin entering the CSPR 

data information from your first facility. 

                               
9. Review Facility Details. (Note: This information will be prepopulated by ePlan. Ensure 

that you are entering the data for the facility listed in Facility Details only.) 

 
10. Enter Student Demographics. (Note: Federal data only allows male and female.) 

 
11. Enter Race/Ethnicity data. (The combined total across all race/ethnicity must equal the 

grand total reported in the Student Demographics section before proceeding to the next 
section.) 
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12. Enter Age data. (The combined total across all ages must equal the grand total reported in 

the Student Demographics section before proceeding to the next section.) 
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13. Enter Grade-level data. Report each student in the grade level in which they were most 
recently enrolled at the time they exited the facility or as of June 30 of the reporting year. 
For example, if a student entered the facility in 7th grade, was promoted to 8th grade 
during enrollment, and exited while enrolled in 8th grade, report the student only once in 
the 8th-grade total. (The combined total across all grade levels must equal the grand total 
reported in the Student Demographics section before proceeding to the next section.) 

 
14. Enter counts for Students Served. (Important: Carefully review the instructions and 

field descriptions for each item you report. Follow the reporting requirements exactly, as 
all data submitted are used for federal reporting purposes.) 

 
15. Enter Student Subgroups data. (The total count of SWD or EL students must not exceed 

the grand total reported in the Student Demographics section.)  
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16. Enter In-Facility Academic and Vocational Outcomes. (Students may have more than 
one outcome.) 

 
17. Enter After Exiting Academic and Vocational Outcomes. (Students may have more 

than one outcome.) 

  
18. Enter Transition Services and Long-Term Students Served data. (Totals for Transition 

Services and Long-Term Students Served must not exceed the grand total reported in 
the Student Demographics section.) 
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19. Enter Long-Term Student Performance Data (Math). Using only students classified as 
Long-Term Students (served in the facility for 90 or more consecutive days), enter the 
count for each performance indicator below.  

Note: The Count of Long-Term Students Who Took the Initial Assessment and the Count 
of Long-Term Students Who Took the Follow-Up Assessment are automatically calculated 
from the performance indicator totals entered and will prepopulate. These totals cannot 
be edited manually. 

 

20. Enter Long-Term Student Performance Data (Reading/Language Arts). Using only 
students classified as Long-Term Students (served in the facility for 90 or more 
consecutive days), enter the count for each performance indicator below.  

Note: The Count of Long-Term Students Who Took the Initial Assessment and the Count 
of Long-Term Students Who Took the Follow-Up Assessment are automatically calculated 
from the performance indicator totals entered and will prepopulate. These totals cannot 
be edited manually. 
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Entering Additional Facility Data 

21. Each of the six facility pages requires a response. Enter CSPR data for each applicable 
facility page. For any unused facility pages, N/A will be marked by TDOE staff at the top of 
the page. For example, if you have three facilities, enter data on Facility 1, Facility 2, and 
Facility 3 pages, and check to ensure that N/A is marked for Facility 4, Facility 5, and 
Facility 6 to avoid submission errors. 

 

Submitting the CSPR Instrument 

22. When you are finished with all six (6) facility pages, return to the Sections page, and click 
Draft Completed. 

 
 
Note: If there are any warnings or errors, please resolve them and click Draft Completed 
again. If there are still errors and you need assistance to submit, please reach out to 
Erin.Christian@tn.gov and send a screenshot of the error message. 


