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2023 Local Education Agency Compliance Report

Local education agencies (LEAs) are required to comply with all federal and state education laws
and State Board of Education (SBE) rules. This annual compliance report is one mechanism the
department uses to ensure education laws and rules are faithfully executed. The commissioner of
education is charged with taking corrective action when an LEA is noncompliant with those laws
and rules or is not following a department-approved compliance plan.

Each LEA must submit this report and, if applicable, the corresponding corrective action plan, to
the department by November 30, 2023. During completion, an LEA should carefully check the
status of its compliance with all federal and state education laws and SBE rules. The department
monitors and verifies LEA compliance via multiple data sources (e.g., Education Information
System, internal program managers) and will consider those sources in making a final
determination of an LEA's compliance. Please be advised annual compliance report data
may inform an LEA's approval classification.

O | certify that the LEA is in compliance with all federal and state education laws and SBE
rules.

O | certify that, with the exception of areas indicated in the attached corrective action plan,
the LEA is in compliance with all federal and state education laws and SBErules.

LEA Name:

Director of Schools/Superintendent Name:

Director of Schools/Superintendent Signature:

School Board Chair Name:

School Board Chair Signature:

Date of School Board Approval:

UPLOAD COMPLETED REPORT TO ePlan BY NOVEMBER 30, 2023

(including the corresponding corrective action plan if applicable).
Upload instructions are accessible here.

Office of General Counsel * Andrew Johnson Tower, 9th Floor « 710 James Robertson Parkway ¢ Nashville, TN 37243
Tel: (615) 741-2921 « tn.gov/education


https://eplan.tn.gov/DocumentLibrary/ViewDocument.aspx?DocumentKey=1799707&inline=true
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Appendix A

2023 Noncompliance Corrective Action Plan

Instructions: Below is a screenshot of the corrective action plan template. The actual template, which is provided
here in Word format, includes an example and can also be accessed by downloading and opening this PDF and then
clicking the attachment (paper clip) icon in the navigation pane.

Additionally, the current edition of Commissioner’s Update for Directors includes individual links to the compliance report,
corrective action plan template, and ePlan submission instructions.

Area of Scope and Reason(s) for Corrective Action Step(s) Person(s) Responsible Anticipated
Nnncnmpliance Noncompliance Completion Date(s)
T.C.A. § 49-5-413] An internal audit conducted on | =  Notify the eleven (11) impacted | Human Resources Director | Oct. 16, 2023
(background _he-_k:J Cctober 2, 2023, revealed employees and their managers
eleven {11) emp oyees with an of the noncompliance in writing
expired background check. e e S
andad inciugde next ‘_'u.E:'-J_'h
. Cc--:r:f nate fingerprint Ng | Human Resources Director | Oct. 16 - Oct. 31, 2023
ANES s s s LT
and related comrhiunications.
= Motify the TDOE director of LEA | Human Resources Director | Mov. 1, 2023
approval of corrective action | (with director of schools
plan completion. copied)

Office of General Counsel * Andrew Johnson Tower, 9th Floor » 710 James Robertson Parkway * Nashville, TN 37243
Tel: (615) 741-2921 « tn.gov/education


https://eplan.tn.gov/DocumentLibrary/ViewDocument.aspx?DocumentKey=1799706&inline=true
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Appendix B

For your convenience, the following is a list of helpful links to state education laws and
SBE rules:

Public chapters regarding education passed during the 2023 legislative session: https://
www.tn.gov/content/dam/tn/education/legal/PLA LegislativeReport2023.pdf

Current and pending SBE rules:
https://www.tn.gov/sbe/rules--policies-and-guidance.html

SBE frequently asked questions:
https://www.tn.gov/sbe/about-us/frequently-asked-questions.html

Tennessee Code Annotated:
http://www.lexisnexis.com/hottopics/tncode/

If you have questions regarding education laws or SBE rules, please contact the
department's general counsel, Christy Ballard, at (615) 741-2921 or Christy.Ballard@tn.gov.

Office of General Counsel * Andrew Johnson Tower, 9th Floor + 710 James Robertson Parkway « Nashville, TN 37243
Tel: (615) 741-2921 - tn.gov/education


https://www.tn.gov/content/dam/tn/education/legal/2021_legislative%20report_final.pdf
https://www.tn.gov/content/dam/tn/education/legal/2021_legislative%20report_final.pdf
https://www.tn.gov/sbe/rules--policies-and-guidance.html
https://www.tn.gov/sbe/about-us/frequently-asked-questions.html
http://www.lexisnexis.com/hottopics/tncode/
mailto:Christy.Ballard@tn.gov
https://www.tn.gov/content/dam/tn/education/legal/PLA_LegislativeReport2023.pdf
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2023 LEA Compliance Report
ePlan Submission Instructions

The LEA compliance report is due in ePlan by November 30, 2023. Prior to uploading the report, please confirm all required
fields (e.g., LEA name, date of local school board approval) have been filled in. The department will consider the report
incomplete if a required field is blank. Step-by-step report submission (ePlan upload) instructions are below.

1. Any ePlan user with an LEA role can upload to the LEA Document Library.
a. The LEA User Access Form features roles that permit users to access the LEA Document Library.
b. Below is a screenshot of the form that shows the common LEA Data View role, which allows users to
upload to the ePlan LEA Document Library.
¢. School planning roles do not permit users to access the LEA Document Library.

ePlan User Access Form for LEAs
Education

Tennessee's Electronic Planning and Grants Management System

Instructions:
1. Fill out LEA-user information. If the user needs role(s) for a charter school or community based organization, see ePlon.tn.gov >
TDOE Resources » User Access Forms for the correct forms.

2. Write and/or select new user access role(s); do not include existing role(s). See ePlan User Access Roles for LEAs for o complete list.
3. To remove and/or copy access from previous users, check the appropriate options and write in previous user(s)s full names.
4. Obtain required signatures. Adebe Certificoted Signotures are acceptable.
5. Email the completed form to ePlan.Help@tn.gov. Copy all users who sign the form when submitting.
User's Name: LEA Name: LEA ID #:
Email jeian User 10 emal, not S50 fog-in): Phone:
Funding Application/Grant Director Roles Data View
1 LEA Data View Only: view oll ePlan components, upload to
| LEA Document Library but can't edit other ePlan components.
2 (Allows user to be selected as o contact in the CFA)
3 Fiscal & Approve Roles
4 o LEA Fiscal Update® (Bookkeeper): request reimbursements
5 from any funding opp (CFO approval required for this role)
0 LEA Fiscal Representative (CFO/Finance Director): fiscal
6 approve funding opp.; complete FER; submit state funds app.
7 [ Board Chair: opprove stote funds app.

County/City Clerk or 55D Recorder: opprove state funds

Monitoring Roles !
app.

1 LEA Authorized Representative: fina/ approve any funding
2 | app. & monitoring document (Only Directer of Schools may
3 | have this role)
LEA-Level Flanning Roles
Other Roles
0 LEA Plan Data Entry: edit LEA Plan. (This role is not for editing
1 individual school plans,)
2 0 LEA School Plan Reviewer: edif, school- & LEA-approve
school plan. (For LEA-level staff to review school plons)
3 ] LEA User Access Admin.: odd users to edit schoal plans)

To copy and/or replace previous user(s): Select the correct check box{es) and provide name(s) of previous user(s)

[Clicopy all access ClRemove all access Previous Userfs):

CIRemove access
indicated above only




https://eplan.tn.gov/DocumentLibrary/ViewDocument.aspx?DocumentKey=1511231&inline=true



2. Select the LEA Document Library from the main menu.

3. To open the 2023 LEA Document Library, click 2023 and then click Search Folders. Next, click the + icon in front
of 2023 as shown below.

LEA Document Library Search

Enter Search Text: |

Root Folders: [General -
2024

b

2021 -

| Search Folders |

LEA Document Library [Expand All [Collapse Al

4. Click the +icon to open the 2023 LEA Compliance Report folder.

LEA Document Library [Expand All] [Collapse Alll

=) 2023
Folders

2!]23 LEA Compliance Report






5. There are two (2) subfolders here:
a. LEA Compliance Report

i. Submission of a completed compliance report is required.

b. Corrective Action Plan & Supporting Documentation

i. Submission of a completed corrective action plan is required only if noncompliance is
indicated in the compliance report. Including supporting documentation with a corrective action

plan is optional.

6. Click the +icon to open the LEA Compliance Report or Corrective Action Plan & Supporting Documentation folder.

7.

LEA Document Library [Expand All] [Collapse Al

2023
Folders

2023 LEA Compliance Report
Folders

LEA Compliance Report
LEA Compliance Report Cormrective Action Plan & Supporting Documentation

LEA Document Library [Expand All] [Collapse Al

2023
Folders

2023 LEA Compliance Report
Folders
LEA Compliance Report

LEA Compliance Report Cormrective Action Plan & Supporting Documentation

If needed, the report template can be downloaded after clicking Edit Documents. The corrective action plan
template is embedded within the compliance template.

Folders
LEA Compliance Report
Documents
LEA Compliance Report (LEA Upload) Template|[Edit Documents]

8. To download the report template, click on the template.

Document Information

Document Name LEA Compliance Report (LEA Upload) Template

Folder Hierarchy 2023
2023 LEA Compliance Report
LEA Compliance Report

Upload Begin Date @@ 9/28/2023
Upload End Date @
Minimum Required Count 1

Maximum Allowed Count

Document Template|| LEA Compliance Report (LEA Upload) Template






9. Click Upload Document to upload a completed 2023 report.

Document Name LEA Compliance Report (LEA Upload) Template

Folder Hierarchy 2023
2023 LEA Compliance Report
LEA Compliance Report

Upload Begin Date @ 9/13/2023
Upload End Date

Minimum Required Count 1

Maximum Allowed Count

Upload Document

10. If applicable, to upload a 2023 corrective action plan and supporting documentation, click Edit Documents.

LEA Document Library [Expand Alll [Collapse Al

2023
Folders
2023 LEA Compliance Report
Folders
LEA Compliance Report
Documents
LEA Compliance Report (LEA Upload) Template [Edit Documents|

LEA Compliance Report Cormrective Action Plan & Supporting Documentation
Documents
LEA Compliance Report Cormrective Action Plan & Supporting Documentatiorn [Edit Documents]

11. Next, click Upload Document to upload a 2023 corrective action plan and supporting documentation.

Document Information

Document Name LEA Compliance Report Corrective Action Plan & Suppeorting Decumentation

Folder Hierarchy 2023
2023 LEA Compliance Report
LEA Compliance Report Corrective Action Plan & Supporting Documentation

Upload Begin Date @ 9/13/2023
Upload End Date @

Minimum Required Count 0

Maximum Allowed Count

Upload Document







[image: ]
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Appendix A

Noncompliance Corrective Action Plan

Instructions: Below is a corrective action plan example. The blank template is featured on the second page. Using the template, enter areas of self-reported noncompliance and include proposed corrective action steps and completion dates. If needed, add or delete rows in the template. Please remember to enter the LEA name in the appropriate field. 

For unresolved noncompliance detected by the department via monitoring, include pertinent details from the corresponding corrective action plan issued by the department. 

Finally, using the provided instructions, upload the plan to ePlan by November 30, 2023. After the department reviews the plan, edits may be warranted.
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LEA: Click or tap here to enter the LEA name and then delete these highlighted instructions.





		Area of                        Noncompliance 

		Scope and Reason(s) for             Noncompliance

		Corrective Action Step(s) 

		Person(s) Responsible 

		Anticipated 

Completion Date(s) 
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T.CA. § 49-5-413(a) | An internal audit conducted on

(background checks) | October 2, 2023, revealed
eleven (11) employees with an
expired background check.

Notify the eleven (11) impacted
employees and their managers
of the noncompliance in writing
and include next steps.
Coordinate fingerprinting
schedujing, res: procesgng
and ref3ted comriunications.
Notify the TDOE director of LEA
approval of corrective action
plan completion.

Human Resources Director | Oct. 16, 2023

Human Resources Director | Oct. 16 - Oct. 31,2023
L E

Human Resources Director | Nov. 1, 2023
(with director of schools
copied)
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