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EIS Staff Data Business Rules
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Staff Assignments are Tied to School
Years
= Staff assignments and funding source full-time
equivalents (FTEs) are year-specific.

= Enter assignments and funding source FTEs each
school year.
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Staff Assignment Begin Date

= Enter staff assignment begin dates each year to identify staff
with assignments for the year.

— For example, enter the first day of the 2024-25 school year (e.g.,
8/3/2024).
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Staff Assignment End Dates

= Enter assignment end dates for staff who do not complete the
year.

— For example, enter 9/15/2024 for a staff member whose assignment ends
on Sept. 15, 2024.

— Entering end dates ensures that assignment data are accurate.
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Staff Assignment End Dates

= For staff who complete the year, an end date may be used or it
may be omitted.

— For example, at the end of the 2024-25 school year, enter the last day of
the assignment (e.g., 5/28/2025).

— Or use a blank value to indicate that the staff member completed the year.
— Check with your SIS vendor on the best approach for your SIS package.
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Assignments and Funding Source FTEs

= LEAs submit one record in SIS/EIS per year, staff member,
school, and assignment.

= Each staff assignment record includes three funding source
fields that are reported in full-time equivalents (FTEs):

— federal funding source,
— state/local funding source, and
— other funding source.
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Funding Source FTEs Range between
o and 1

* Funding source FTEs are expected to range between 0 and 1.

— 1 indicates that the assignment is full-time and entirely funded by one
funding source.

— 0 indicates that the funding source did not support the assignment.

— Values between 0 and 1 are used to report funding for assignments that
are less than full-time or funded by multiple sources.

— Funding source FTEs summed across all assignments total 1 for licensed,
full-time, school-based staff members and less than 1 for part-time staff
members.
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Null Values and Decimal Places

= For funding source FTES, EIS will accept null values and zero to
three decimal places.
— Using 0 as an example, accepted values are 0, 0.0, 0.00, and 0.000.
— Using .5 as an example, accepted values are 0.5, 0.50, and 0.500.
— Using 1 as an example, accepted values are 1, 1.0, 1.00, and 1.000.
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Staff Current Assignments
Research Query
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Staff Current Assignments Research Query

= To check your data in EIS, log in T
as a district or school user.

= Select Data Reports / Research
Queries.

= From the research query list,
select the Staff Current
Assignments.
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Staff Current Assignments Research Query

= Select Year and enter 2024 for
the 2024-25 school year.

= Select a School or All Schools.

= Select a specific assignment
code or select All Current
Assighments.

= To run the report, select View
Report.

= To download to an Excel or csv
file, select the file icon to the
right of Find | Next.

Data Reports
5 Tennessee Department of Education
Home Teacher Quality Standard Reports Research Queries Teacher Reports tatewide Reports Log Out
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Staff Current Assignments Research
Query Results

» School and staff identifiers are on the left.

= Staff current assignments, assignment begin and end dates,
three funding source FTEs (federal, state/local, and other), and
email address are on the right.

= Sort the data by school, name, and assignment code.

= The data will include all staff with assignments entered in SIS
and uploaded to EIS.
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Staff Assignment and Funding
Source FTE Sample Scenarios
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One Full-Time Assignment and One Funding Source
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One Full-Time Assignment and Two Funding Sources

One Full-Time Assignment and Two Funding Sources
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Two Half-Time Assignments: Different Subjects

Two Half-Time Assignments: Different Subjects
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Three One-Third Assignments: Same Subject

Three One-Third Assignments: Same Subject
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Three Part-Time Assignments: Not Full-Time

Three Part-Time Assignments: Not Full-Time
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Resources and Contact
Information
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Additional Resources

= For additional resources, please visit ePlan.

= Select TDOE Resources and follow the pathway: Data and
Information Tools > Comparability > 2024-25. (A login is not
required for the ePlan > TDOE Resources folder.)

................................................................................................
................................................................................................
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https://eplan.tn.gov/default.aspx?ccipSessionKey=637269115473420121

Contact Information

= |f you have questions about staff data and coding, please
contact Trish Kelly, FPO Data Manager at Trish.Kelly@tn.gov.

= For questions about comparability requirements, please
contact your assigned divisional coordinator.

= For EIS errors and restaging problems, please contact the
district technology support team at dt.support@tn.gov.

................................................................................................
................................................................................................
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Thank You!
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Permission is granted to use and copy these materials for non-commercial educational purposes with attribution credit to the
“Tennessee Department of Education”. If you wish to use these materials for reasons other than non-commercial educational

purposes, please contact Joanna Collins (Joanna.Collins@tn.gov).
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Fraud, Waste or Abuse

Citizens and agencies are encouraged to report fraud, waste,
or abuse in State and Local government.

NOTICE: This agency is a recipient of taxpayer funding. If
you observe an agency director or employee engaging in any
activity which you consider to be illegal, imloroper or wasteful,

please call the state Comptroller’s toll-free Hotline:

1-800-232-5454
Notifications can also be submitted electronically at:

http://www.comptroller.tn.gov/hotline
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