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2025 Teacher Bonus Resolution 
Screenshot Instructions

1. Any district user with an LEA role can upload or download to the LEA Document Library.
a. The LEA User Access Form features roles that permit users to access the LEA Document Library.
b. Below is a screenshot of the form that shows the common LEA Data View role, which allows users to upload and download from ePlan’s LEA Document Library.
c. School planning roles do not permit users to access the LEA Document Library. 
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2. Select the LEA Document Library from the main menu.
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3. To open the 2025 LEA Document Library, click 2025 and then click Show Folders. Next, click the + icon in front of 2025 as shown below.
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4. [bookmark: _Hlk150767883]Scroll down the list to click the + icon to open the 2025 Teacher Bonus Resolution folder.
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5. There is 1 Teacher Bonus Resolution Approved document here:
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6. Click on the Edit Documents to upload the document.
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7. Click Upload Document to upload the document.
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Document Information

Document Name Teacher Bonus Resolution Approved

Folder Hierarchy 2025
Teacher Bonus Resolution

Upload Begin Date @ 3/3/2025

Upload End Date @ 6/1/2025
Minimum Required Count 1
Maximum Allowed Count 2
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Instructions:

1. Fil out LEA-user information. If the user needs role(s)for a charter school o community based organization, see ePlan.n.goy >
TDOE Resources > User Access Forms for the correct forms.

2. Write and/or select new user access role(s); do not include existing role(s). See eplan User Access Roles for LEAS o a complet st

3. To remove and/or copy access from previous users,check the appropriate options and write n previous user(ss ull names.

4. Obtain required signatures. Adobe Certficated Signatures are acceptable.

5. Email the completed form to ePlan.Help@tn.gov. Copy all users who sign the form when submitting
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