[image: ]




	




[image: ]







[image: C:\Users\CA19029\Desktop\Tristar - small and lighter.png]

ePlan General Technical Application Guide
 Tennessee Department of Education | December 2022


	
	
	




Tennessee Department of Education | ePlan General Application Guide 	6 | December 2022

Contents
Introduction	3
ePlan User Access	3
Workflows	3
ePlan Application	5
Accessing the Application	5
Saving Funding Application Pages	6
Application Sections and Pages	7
Change Log	7
History Log and Create Comment	8
Allocations	9
Cover Page	9
Budget	9
Program Details	13
Program Assurances	13
Related Documents	14
Checklist	14
Validations	16
Submission	17
Printing in ePlan	17
Troubleshooting	19
User Access	19
Validation Messages	19
Post-Submission	19
Inbox	20
Reimbursement Requests	20
Appendix A: Available Account and Line Numbers	21

	
	
	




Tennessee Department of Education | ePlan General Application Manual	9 | December 2022
[bookmark: _Toc123197961]Introduction
[bookmark: _Toc2323468]Organizations apply for grants through ePlan funding applications. Funding applications are created for one or more grants for a fiscal year. This guide gives an overview of general application features. 
Guidance for individual funding applications is typically provided in a specific funding application’s Technical Application Guide. These guides include an introduction section describing the purpose and intent of the program, relevant background information about the funding source such as funding legislation, information about application timeframes and deadlines, budget information, and required information for the application. Additional information regarding periods of performance, carryover of funds, state allocations, and matching fund requirements is included as applicable.
[bookmark: _Ref82555524][bookmark: _Toc123197962]ePlan User Access
All users must have the correct ePlan user access role to access and complete applications. Users with existing ePlan access can verify current user access roles in the Address Book. To view existing access, visit ePlan.tn.gov, navigate to the Address Book and LEA Role. 
New ePlan users and existing ePlan users who need to request a User Access role must request the additional role using the appropriate ePlan User Access Form. Access the form by navigating to eplan.tn.gov > TDOE Resources > 1. User Access Forms and select the correct form according to organization type, or click on the links below:
· ePlan User Access Form for a Single Non-Public School
· ePlan User Access Form for Multiple Non-Public Schools
· ePlan User Access Form for LEAs
· ePlan User Access Form for Charter Schools
· ePlan User Access Form for Community-Based Organizations (CBOs)
Users do not need to log in to ePlan to access TDOE Resources in ePlan. Follow the instructions on the User Access Form, then email the completed form to ePlan.Help@tn.gov to request additional access roles. User access requests may take up to two business days to process. Users will receive an email reply when access has been granted.
[bookmark: _Ref102418785][bookmark: _Toc123197963]Workflows
Below are the roles and the order of the workflow steps for a typical application process. These roles and the workflow may vary slightly for specific programs.
	ePlan Role
	ePlan Function

	LEA Grant Director
LEA Fiscal Representative
LEA Authorized Representative
	Click Draft Started (or Revision Started for revisions) 
Respond to application questions, enter budgets

	LEA Grant Director
	Click Draft Completed (or Revision Completed for revisions)

	LEA Fiscal Representative
 (CFO or treasurer)
	Click LEA Fiscal Representative Approved 
(or LEA Fiscal Representative Not Approved) 
(may also request funds after TDOE approves application)

	LEA Authorized Representative
 (Director of Schools)
	Click LEA Authorized Representative Approved 
(or LEA Authorized Representative Not Approved)

	TDOE Program Director 
 (Department project directors)
	Click TDOE Program Director Approved
(or TDOE Program Director Returned Not Approved)



After each status change, ePlan automatically sends a notification email to all users in the LEA who have the ePlan role of the next step in the process. Reimbursements cannot be submitted until approval is received from the TDOE Program Director.
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[bookmark: _Toc123197964]ePlan Application 
[bookmark: _Toc123197965]Accessing the Application
To navigate to applications from the ePlan homepage, hover over the Funding tab on the left menu bar, then select Funding Applications. NOTE: For users with ePlan roles for multiple organizations, return to ePlan home to select the correct organization before proceeding to Funding Applications.
[image: Text
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Select the desired fiscal year from the dropdown in the upper left corner of the screen. Funding applications are stored in ePlan according to the state fiscal year (i.e., 2022 indicates the 2021–22 school year). Click on the application name to access the application.
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To begin the application, next to Change Status To: click on Draft Started. 
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NOTE: Once a draft has been started, users may wish to access previous applications. To access previous applications, return to Funding Applications and select the appropriate prior year.

[bookmark: _Toc123197966]
Saving Funding Application Pages
After working in a funding application, users must click the Save and Go To button, then ensure that the page has finished saving before closing ePlan or leaving the page. 
Users can tell that the page has not saved when the browser’s spinning wheel or loading icon is still occurring. The screenshot below shows an example of a page that has not finished saving. Please make sure that the browser’s loading icon is no longer spinning before closing the page.
[image: ]
The best way to see if a change to the application was saved after leaving the page is to review the Change Log. The Change Log for the application can be accessed from the Sections page.
[image: ]


[bookmark: _Toc123197967]Application Sections and Pages
The Sections page lists all the available sections and pages within an application such as: Change Log, History Log, Create Comment, Cover Page, Budget, Program Details, Assurance, Related Documents, and Checklist. Individual funding application guides indicates which pages are applicable to each specific program application. The Sections page is helpful in navigating to the specific sections and pages which must be completed.
[image: Graphical user interface, text, application, email

Description automatically generated]
[bookmark: _Toc123197968][bookmark: _Ref102419564]Change Log
The Change Log may be accessed on the main sections page for every funding application. It lists every change or update since the previous status. This helps users identify changes that have been made to the application since they last viewed it. More information about the Change Log is available in the ePlan User Manual.
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[bookmark: _Toc123197969]History Log and Create Comment  
The History Log contains a record of status changes and comments made on the application. ePlan users may want or need to create a comment in an ePlan funding application for one of the following reasons:
· To provide an explanation as a part of the application’s history.
· To provide information that a user cannot add into the main application due to the application’s current status (users can only edit applications that are in a Draft Started or Revision Started status.)
ePlan creates a running record of all comments. Any comment created and saved in an ePlan funding application will always be available as a part of the funding application’s history log.
To Add a Comment in a Funding Application:
1. Navigate to the funding application’s main Sections page. 
· To navigate to the main funding application page from other pages in the application, click Go To and Sections as shown and highlighted below. 
2. Select Create Comment from under the History Log on the main section page as highlighted in the screenshot below to navigate to the Create Comment page.
3. On the Create Comment page, type your comment in the box. 
4. If desired, a hyperlink can be inserted in a comment by clicking the hyperlink icon.
5. To send an email notification of this comment to recipients check the box next to Send Email to ePlan Contacts below the main comment box.
· Sending an email notification is not required to create the comment.
· If no email notification is needed, click Save and Go To to exit the page. The comment is now a part of the Funding Application History Log for everyone to view.
6. To send an email notification: Select the recipients to receive notification of the comment from the lists provided and then click Add.
	Available Contact Groups

	LEA Contacts by
Funding Application
	Available if a contact is selected on the applications contact page. Not all funding applications have contacts on the contact page.

	LEA Contacts by Role
	Current users with the applicable role

	Other LEA Contacts
	Additional contacts for an LEA

	TDOE Contacts
	State users that can complete various ePlan functions.

	TDOE Miscellaneous 
Contacts
	Lists every State ePlan User by name

	Additional Recipients
	Allows you to type in any additional email addresses manually


· It is a good practice to send a copy of your comment to yourself to let you know when the message has been delivered.
7. The Recipient Summary shows who will receive the email.
8. Clicking Save And Go To will send the comment notification.
9. Comments with email notifications can be accessed from the Inbox on your ePlan tab in addition to the history log of the funding application. Additional information about Inbox functionality in ePlan is available in Troubleshooting, Inbox.
[bookmark: _Toc123197970]Allocations
The Allocations page in ePlan indicates the total amount awarded by the grant program to the grantee. For entitlement grant programs, the Allocations page will be populated with a total budget amount at the time of application and the subsequent Budget pages will typically need to be completed to indicate how the total allocation will be allocated across specific budget accounts and line items. For competitive grants, the Allocations page will not typically be populated until grant awards are made and a proposed budget will be entered by the user on the Budget pages. Grantees will receive a notification of award and specific instructions for formulating a budget revision to reconcile the proposed budget to the total allocation which is entered on the Allocations page at the time of award.
[bookmark: _Toc123197971]Cover Page
[bookmark: _Hlk82557201]The Cover Page typically requires entry of general organization information: the ID Number, Organization Name, Official Address, and name and email and phone contact information for organization and program points of contact. For federal funding applications, this page also requires the LEA to provide the Unique Entity Identifier (UEI) set up at SAM.gov. Once all fields are complete, hover over the Save And Go To button and click on Sections to return to the Sections page.
[image: ]
[bookmark: _Ref82558017][bookmark: _Ref82558082][bookmark: _Toc123197972]Budget
[bookmark: _Toc2323392]Allowable Use of Funds
Individual funding application guides include a brief explanation of allowable and unallowable costs. All expenses must be necessary and reasonable for performing grant activities. A full list of account numbers and line items that are eligible to be budgeted may be included in an appendix for further guidance.
Transfers Out and Indirect Cost
Indirect cost represents the expenses of doing business that cannot clearly link to a specific grant, contract, project function, or activity, but are necessary for the general operation of the organization and the activities it performs. These costs cannot attribute directly to any grant because the time and effort spent are not measurable. Users may choose to budget for indirect cost for some funding programs. Indirect cost is available on each Budget page in account number 99100 – Transfers Out. 

ePlan provides automated information regarding the maximum amount permitted for indirect cost within each grant.
· Eligible funds budgeted in all accounts are totaled at the top of the Budget page on the Total Contributing to Indirect Cost line.
· Organizations have an individualized, agreed-upon indirect cost rate that is preloaded into ePlan each year or a standard rate for the funding program will be applied.
· Organizations cannot exceed the Maximum Allowed for Indirect Cost. If the total amount budgeted in account number 99100 is more than the maximum allowed for indirect cost, the user receives a validation error and cannot submit the application.
Entering the Budget
Depending on the funding application, Users can make changes to grant budgets using the following methods: 
1. Adding Budget Details Manually,
2. The Copy Last Year’s Budget Detail Function, and
3. The Upload Budget Data/Download Budget Data Function
Adding Budget Details Manually
To manually enter each budget line item:
· For each budget line that the organization plans to use, click Modify located to the left of the account number to open the Budget Detail page for that line item. 
· On the Budget Detail page for the line item, click Add Budget Detail. 
[image: Graphical user interface, text, application, email
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· For each Budget Detail: 
· The Account Number auto-populates for the account that is being modified. 
· Select the appropriate line item number from the dropdown menu. A complete list of available line items should be included in a table or in an appendix to the program application guide.
· Program-specific uses of budget tags, such as Focus Area or School Type, as well as Optional Program Codes and Location Codes will be included in a table or in an appendix in the individual funding application technical guide.
· Add a narrative description for each entry. 
· Enter the Quantity and Cost for the Budget detail. The quantity is most commonly 1.00. 
· ePlan auto-calculates the Line Item total as Quantity multiplied by Cost. 
· Continue to add additional Budget Details as needed for the budget line item. 
· To edit existing Budget details, click the pencil icon. To delete an existing Budget Detail, click the trash can icon. 
· Click Return to navigate back to the Budget page and repeat this process for each budget line. ePlan auto-calculates the budget totals as budget items and details are entered. When award amounts are predetermined, ePlan deducts the budgeted amounts from the awarded allocation. 
· Once complete, confirm that the total amount is accurate or that the Remaining area at the bottom of the Budget page is $0.00.
Copying Last Year’s Budget Detail
[image: ]On some funding applications, Users may choose to copy the previous year’s budget line items and narrative descriptions into the current year’s application. Once copied, users only need to make changes where dollar amounts and narratives have changed since the previous year. 
The decision to copy a previous year's budget must be made before entering the current year's budget information. If a user makes a single budget entry, the link to copy budget details becomes unavailable.
To copy the previous year’s budget, click Copy [2022] Budget Detail. Click the verification link Copy
Upload Budget Data and Download Budget Data
The Budget Upload/Download function on the budget page allows users to download budget files as spreadsheets and then create, edit, or delete the contained budget detail data in the spreadsheet file before uploading it back into ePlan. This allows users to do the following: 
· Complete data entry faster,
· See large numbers of budget details at one time,
· Create custom reports from budget details using the Excel functions,
· Ask individuals to contribute to application budgets without ePlan access, which the user can upload directly into the Application, and
· Print the budget as an Excel file, including the ability to print filtered data, such as budget details for a specific school. 
Any user who can view the budget page of the application can use the download budget function, including the public in the case of approved applications. Only users with the user role access that allows changes to the budget page may upload a file into the application. Uploads, like other budget changes, can only occur when the funding application is in an editable status (Such as Draft Started or Revision Started, or Returned Not Approved. The Upload Budget Data link is unavailable when the application is in a non-editable status. Detailed instructions for uploading and downloading budget data are available here.
Budget Totals
[image: ]ePlan auto-calculates the budget totals as budget details are entered and deducts the budgeted amounts from the awarded allocation. Users can see the total calculations at the bottom right-hand corner of the Update Budget Detail page
· Once all budget details are complete, confirm that the amount in the Remaining area is $0.00. 


[image: ]Budget Overview
Every funding application will have a standard Budget Overview page that shows a summary of how the grantee has proposed allocating the grant funds by line item number.
The Show Unbudgeted Categories link will show every line item that is available to be budgeted. 
[bookmark: _Toc123197973]Program Details
As applicable, Program Details pages include application questions specific to the funding program. Application questions may require numeric or narrative responses or require selection from drop down or checkbox options. Each funding program application guide lists the questions specific to the program included in the Program Details page as well as any limitations on responses such as word or character count limits.
Due to system timeouts and the need to frequently save information entered in ePlan, users can review application questions included on the Program Details page and formulate responses in a word processing or spreadsheet document. By copying and pasting responses from a word processing or spreadsheet document into the application, users can avoid losing unsaved responses when timeouts occur.
Occasionally, program questions are provided to users prior to the application opening, and/or prior to final grant allocations being loaded into ePlan. When this occurs, users can begin answering program details questions before entering the budget into ePlan.
[bookmark: _Hlk33785798][bookmark: _Toc123197974]Program Assurances
Users must review all program assurances thoroughly. All items specified are requirements of the program, legislation, or regulation. Two types of program assurances can be used in ePlan funding applications. 
1. Embedded Program Assurances
2. Assurance files
Embedded Program Assurances: 
Embedded program Assurances are built into the ePlan funding application on Program Details pages, or on individual Program Assurances pages. By checking the assurance check box, the user affirms that they have read and understand all requirements and that the user assures the state education agency that the user meets each of the conditions detailed in the Assurances. 
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Assurance Files
For some grants, Organizations must provide the Tennessee Central Procurement Office Audit team with an additional set of assurances. This is a file provided as a link at the bottom of the Program Assurances page. Scroll to the bottom of the page to download the file. After following the instructions for the file, check the second box. Hover over the Save And Go To button and click on Sections.
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[bookmark: _Toc123197975]Related Documents
The Related Documents page allows users to upload external related documents. Each funding program application guide lists any required and optional related documents. Headers in the Related Documents section indicate if the document is required or optional. If a document is required, ePlan prevents submission of the application without an upload. 
The Document Template column provides links to download templates or forms for application items, if applicable. If N/A appears in this column, there is no required template for that specific item. Upload content in any format.
· Download the document template (if applicable), complete the document, and click the Upload New link to begin the upload. 
· Click the Choose File button to browse for the document.
· Upload the document and enter a specific name for the document.
· Click Create to upload the document.
[bookmark: _Toc123197976]Checklist
Some funding applications may include a Checklist section purely for informational purposes. Other applications may use the Checklist section functionality to provide feedback to users and communicate corrections that must be made to the application before it can be approved. Individual funding application guide indicate whether a Checklist is included for informational purposes or as a part of the review process.
When the Checklist is part of the review process, each section is designated with one of these statuses: 
· Not Reviewed: No review occurred. 
· OK: The section has no corrections and is approvable.
· Coordinator Reviewed: The section has been reviewed by the coordinator.
· Attention Needed: The section has items that need to have corrections completed.
Users should review the Checklist for comments from each application reviewer, if applicable, and for the program section.
After submission, the department reviews the application and marks each section as OK, Not Applicable, or Attention Needed. If the application contains no items that are marked as Attention Needed, the application is approvable.
If the application contains items that are marked as Attention Needed, the application will be returned to the user with a status of Not Approved. The user must review the checklist for items that are marked Attention Needed and make the necessary changes to those items. Only the checked items in the areas marked Attention Needed need correction. Each section marked Attention Needed includes notes to explain items needing attention. The user should check for notes and additional comments.
[image: ]
Once the user has made the necessary adjustments, the user resubmits the application for approval. If the department determines that the area is corrected, Attention Needed will be changed to OK by department leadership. If the items needing attention still have not been corrected, the application will be returned again with a status of Not Approved.
Applications that contain no items that are marked Attention Needed can be approved.


[bookmark: _Toc123197977]Validations
ePlan runs funding application validations as checks to help users complete the funding application correctly. Users can view validation messages from the Sections page, by clicking “Messages” in the Validation column. Users can view all validation messages in the application, or validation messages for the individual section or page.
[image: ]
[image: ]
On the Validation Messages page, items marked Warning are validations that users are not required to address prior to submitting the application. Examples of warnings are not uploading an optional related document or budgeting an entire allocation.
Items marked Error are incorrect, and users must address each one before submitting the application. Examples of errors are (1) budgeting for more than the allocation, (2) budgeting more indirect cost than is allowable, (3) not budgeting in a section where there is an allocation, (4) not uploading a required related document, and (5) not responding to a required question. 
· If the user does not address all Error validations, ePlan will not allow a user to submit the application. Click on the Review link to go to the identified page to make corrections.
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[bookmark: _Toc123197978]Submission
When all application sections and pages are complete and any validation errors are cleared, the application is ready for submission and the approval process. Refer to the ePlan User Access section of this guide or the individual funding application guide for the approval workflow.
To submit the application for review, the user changes the application status on the Sections page to Draft Complete. This generates an email to the next user in the approval workflow who must review the draft and click Approved (or Not Approved) at the top of the Sections page. 
Once the application receives approval from the TDOE Program Director, users may begin submitting reimbursements
[bookmark: _Toc123197979]Printing in ePlan
Users may print or download a PDF from the Sections page. 
	· To print the entire application, click the Print link across from the word All at the top of the Sections page. Print requests do not include any uploaded related documents.

	[image: ]

	· To print a single page, click on the Print link across from the name of the page.

	· To print an entire section, click on the Print link to the far right of the section name. 

	· To choose multiple pages, check the Print Select Items box at the top of the print column to select more than one page. The Print links appear as checkboxes. Select all text boxes for the desired print request.
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	· Select the checkboxes and click Print at the top of the column.

	· The Print Request screen pops up. If necessary, Users may rename their print job here.

	· Click Print. The Generating Document screen appears. The system takes 20–30 seconds to generate the print job. For larger files, expect an email from the ePlan system when the file is ready to download.

	· After ePlan generates the print file, click Return to Funding Applications.

	· ePlan generates a PDF which appears at the top of the page from the TDOE Resources menu item in ePlan. The PDF link remains in TDOE Resources for five (5) days. Users may use the Delete links to remove any print jobs if desired.

	[image: ]





[bookmark: _Toc123197980]Troubleshooting
The following are answers to common questions about ePlan application functionality. 
[bookmark: _Toc123197981]User Access
If an ePlan user is not able to work in an application, it is usually due to one of these three reasons:
· The user is not using the Google Chrome browser. For best results: always use Google Chrome to access ePlan. ePlan does not have the same functionality in other browsers.
· The application is not in the right work step or status. Users can only edit an application when it is in Draft Started or Revision Started status. 
· The user does not have the right role to work on the application. When hovering the cursor over Change Status To options, a tooltip appears that indicates the roles with access to make the status change. This tooltip will list the names of individual users associated with each permitted role. Users can also access the address book to see which roles an ePlan user has.
ePlan’s address book for each organization contains a list of every user that has an ePlan role.
· The LEA Role Contacts list all the roles. If the role is not listed in the address book, no one has been assigned to that role.
· The LEA Funding Application contacts are contacts selected for a funding application.
· A contact is not the same as a role. A role assigns access to complete a task in ePlan.
· User Access forms are in ePlan’s TDOE Resources in the User Access Form folder.
· Users do not need an ePlan role to access TDOE Resources.
See ePlan User Access for more information about the ePlan status workflow and user roles.
[bookmark: _Toc123197982]Validation Messages
· This feature shows any errors that will prevent an application from moving forward.
· Click the messages under Validation on the Sections page to see any errors or warnings.
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[bookmark: _Toc123197983]Post-Submission
When users need to revise an application after changing the status to Draft Completed prior to the submission deadline, contact the next approver in the workflow and ask that they change the status to Not Approved to return the application access to the previous user in the workflow. If the application has proceeded through the workflow to the TDOE Program Director, users can contact the program director or ePlan Help to request that the application be returned to the previous step in the workflow.
A complete list of ePlan program contacts is available here.
[bookmark: _Ref102417847][bookmark: _Toc123197984]Inbox
Several ePlan functions automatically generate emails which the system sends to users. The Create Comment function prompts ePlan to send an email message to the selected recipients. And, System Notifications are sent to users because of a Status Change to support Workflows.
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All email messages sent or received by a user through ePlan can be accessed from the Inbox. The Inbox section of ePlan contains the Email Message Archive and Items Awaiting Approval. The Email Message Archive will contain all emails sent to or received from another ePlan user through the system. Users may select the time period to display. Messages received by the user will appear first; scroll down to the lower half of the page to view sent messages. Comments with email notifications can be accessed from the Inbox in addition to the History Log section of the funding application.
When a System Notification is generated related to a Status Change that requires the user to complete an approval step, users will find these in Items Awaiting Approval. 
[bookmark: _Toc123197985]Reimbursement Requests
· Reimbursement Requests can only be submitted one at a time by a user with the Fiscal Update Role.
· Reimbursement Requests cannot be submitted until the application is approved by the department.
· Only budget items that have been approved can be requested for reimbursement.


[bookmark: _Toc123197986]Appendix A: Available Account and Line Numbers
	Account Number
	Common Expenses Type and Line Items*

	Regular Instructional Program (71100) 
The Regular Education Program includes activities that provide students in grades K through 12 with learning experiences to prepare them to become productive citizens, family members, and members of the work force. Expenditures for instructing students should be recorded in this program.
	71100-116 Teachers* (e.g. interventionists, CSR teachers, etc.)
71100-163 Educational Assistants*
71100-189 Other Salaries & Wages (e.g. bonuses, stipend, interventionists, instructional facilitators, instructional coaches that serve at one school, etc.)
71100-195 Certified Substitutes*
71100-198 Non-certified substitutes*
71100-312 Contracts with Private Agencies (e.g. virtual/on-line/remote learning subscriptions) 
71100-429 Instructional Supplies & Materials (e.g. IXL, CASE assessments, paper, workbooks, calculators, etc.)
71100-499 Other Supplies & Materials: (e.g. staplers, pointers, markers, pencils, etc.)
71100-722 Regular Instructional Equipment (e.g. tables, desks, chairs, computers, iPads, printers, items that cost $100 or more and have a life span of one year or more, and delicate and fragile items such as: Apple TV, Kindles, etc.)
71100-471 Software (e.g. Edgenuity, Ed Galaxy, Achieve 3000, etc.) 

	Alternative Instruction Program (71150) 
Alternative Schools Program is an instructional program designated for students who consistently exhibit behavior that is disruptive to the learning process or violent in nature. This program may also serve at-risk youth with special needs. This program includes activities that deal directly with the interaction between teachers and students in an alternative learning environment. Expenditures placed under this series are similar to the 71100 account number, except expenditures for 71150 are earmarked specifically for alternative educational settings. 
	71150-128 Homebound teachers 
71150-311 Contracts with Other School Systems 
71150-399 Other Contracted Services (e.g. payments to businesses or other school systems for services related to the instructional program)
71150-429 Instructional Supplies and Materials
71140-430 Textbooks - Electronic
71150-449 Textbooks - Bound
71150-471 Software 
71150-499 Other Supplies &Materials (e.g. includes purchases for support of classroom instruction. 
71150-790 Regular Instruction Equipment (e.g. computers, desks, chairs, machinery, items that cost $100 or more and have a life span of one year or more, etc.)
NOTE: Since students often attend an alternative program from a number of campuses, much of the cost of their materials such as textbooks should be budgeted to the instructional programs from the school of origin. Therefore, all costs associated with alternative programs may not be recorded in this category. Organizations are expected to track direct costs associated with the program.

	Special Education Program (71200) 
The Special Education Program includes activities that provide learning experiences for students having special needs. This includes PreK as well as elementary and secondary students. Services include activities for varying needs, including educating the gifted and those with learning, emotional and physical disabilities. A student is educated based on an Individual Education Plan (IEP) developed by a team who addresses the particular needs of the student.
	71200-171 Speech Pathologists
71200-310 Contracts with Other Public Agencies 
71200-399 Other Contracted Services (e.g. services the LEA may not be able to perform as part of being required by the student IEP) 
71200-429 Instructional Supplies and Materials 
71200-471 Software 
71200-499 Other Supplies and Materials (e.g. may include consumables, replacement of worn-out or deteriorated items that address the unique needs of students to meet IEP requirements, etc.) 
71200-725 Special Education Equipment (e.g. specialized desks and chairs, computers and machinery, etc., equipment/materials should have a life span of one year or more) 

	Vocational Education Program (71300) 
The Career and Technical Education (CTE) Program includes instructional activities that provide students with the opportunity to develop knowledge, skills, and attitudes needed for employment in an occupational area. Activities include training both in the classroom and in a supervised work environment. Expenditures placed under this series are similar to the 71100 account number, except expenditures for 71300 are earmarked specifically for vocational education programs. 
	71300-189 Other Salaries and Wages (e.g. CTE teachers to provide students with remote learning)
71300-311 Contracts with Other School Systems 
71300-399 Other Contracted Services (e.g. CTE payments to businesses directly related to services for the instructional program)
71300-429 Instructional Supplies & Materials (e.g. repair manuals, tools, wrenches, sockets, drills, etc., materials cost under $100)
71300-471 Software 
71300-730 Vocational Instruction Equipment (e.g. tools and shop resources that cost $100 or more, socket sets, drills, welders, TIG and aluminum set-ups, air compressors, etc.)

	Attendance (72110) 
Attendance services are activities designed to improve student attendance at school and which attempt to prevent or to solve student problems involving the home, the school, and the community. Attendance also records and reports student information to the state for funding and other statistical needs. Major categories include personnel, benefits, supplies and materials, and other charges
	72110-105 Supervisor/Director*
72110-130 Social Workers*
72110-162 Clerical Personnel*
72110-189 Other Salaries & Wages*

	Health Services (72120) 
Health Support Services are activities that provide physical and mental health services that are not direct instruction. Services are also provided for appropriate medical and nursing services as required by individual program needs that include medical supplies, materials, and equipment.
	72120-105 Supervisor/Director*
72120-131 Medical Personnel* (e.g. nurses, nurse consultants, etc.)
72120-189 Other Salaries & Wages*
72120-499 Other Supplies & Materials (e.g. first aid kits, band-aids, creams, ice packs, gloves, hand sanitizer, disinfecting wipes, other personal protective equipment [PPE]. etc.) 
72120-599 Other Charges (e.g. qualified disaster relief payments expenses, reimbursement for food delivery, and home office supplies, etc.)

	Other Student Support (72130) 
Other Student Support includes services to students in addition to attendance and health services. These include guidance services, and evaluation and testing services for Regular Education students, Special Education students, and Vocational Education students.
	72130-123 Guidance Personnel (i.e. counselors)
72130-170 School Resource Officer (e.g. SRO for summer programming)
72130-307 Communication (e.g. online platform for two-way communication between teachers and parents) 
72130-499 Other Supplies and Materials (e.g. social-emotional learning materials, student books, and journals, teacher books, and materials to support students, etc.)
72130-790 Other Equipment (e.g. interactive panel technology, assistive technology for students, etc.) 

	Support Services/Regular Instruction Program (72210) 
Regular Education Program includes activities primarily for assisting instructional staff in planning, developing, and evaluating the process of providing learning experiences for students. These activities include curriculum development, techniques of instruction, child development and understanding, and staff training.
	72210-105 Supervisor/Director*
72210-132 Material Supervisor(s)*
72210-136 Audiovisual Personnel*
72210-137 Education Media Personnel*
72210-189 Other Salaries & Wages*
72210-399 Other Contracted Services
72210-524 In-Service (e.g. professional development)
72210-790 Other Equipment (e.g. tables for social distancing) 

	Support Services/Alternative Instruction Program (72215)
Alternative School Instructional Support includes activities primarily for assisting instructional staff in planning, developing, and evaluating the process of providing learning experiences for students in alternative learning environments. Activities include curriculum development, techniques of instruction, student development and understanding, and staff training.
	72215-123 Guidance Personnel 
72215-138 Instructional Computer Personnel 
72215-399 Other Contracted Services (e.g. payments to outside consultants for services to the alternative instructional staff support function)
72215-499 Other Supplies and Materials (e.g. supplies for the alternative education instructional support staff)

	Support Services/Special Education Program (72220) 
Special Education Instruction Support includes activities primarily for assisting instructional staff in planning, developing, and evaluating the process of providing learning experiences for students with special needs. These activities include curriculum development, techniques of instruction, child development and understanding, and staff training.
	72220-124 Psychological Personnel 
72220-135 Assessment Personnel
72220-171 Speech Pathologists 
72220-196 In-Service Training (intended to pay employees for providing professional development for others) 
72220-308 Consultants (e.g. such as behavior consultants, etc.) 
72220-499 Other Supplies and Materials (e.g. additional learning platforms to support progress and mastery of IEP goals; support materials to therapy and intervention, etc.)
72250-524 In-Service/ Staff Development (e.g. all costs related to staff development or training for the support of the special education instructional program)

	Support Services/Vocational Education Program (72230)
Career and Technical Education Instructional Staff Support includes activities primarily for assisting instructional staff in planning, developing, and evaluating the process of providing learning experiences that give students the opportunity to develop the knowledge, skills, and attitudes needed for employment in an occupational area. These activities include curriculum development, techniques of instruction, child development and understanding, and staff training.
	72230-336 Maintenance & Repair Services (e.g. equipment essential to the program)
72230-399 Other Contracted Services (e.g. payments to outside consultants for services to the career and technical instructional staff support function) 
72230-499 Other Supplies and Materials (e.g. materials for CTE instructional support staff) 
72230-790 Other Equipment (e.g. expenses for initial, additional, and replacement of equipment such as computers, desks, chairs, etc., lifespan of items should exceed one year) 

	Education Technology (72250)
Technology services are designed to provide internet and other technical services to support instruction, attendance, health, administration, testing, and other areas as needed. Major categories include personnel, benefits, supplies, materials, and other expenses such as internet connectivity. 72550 should only be used for LEA connectivity/technology infrastructure.
	72250-138 Instructional Computer Personnel 
72250-330 Operating Lease Payments 
72250-350 Internet Connectivity 
72250-470 Cabling 
72250-471 Software (e.g., Microsoft Teams, WebEx, Zoom, security software, etc.) 
72250-499 Other Supplies and Materials (e.g. replacement of items consumed, worn out, or deteriorated through the use in providing tech service) 
72250-524 In-Service Staff Development 
72250-790 Other Equipment (e.g., LEA infrastructure for connectivity/technology)

	Office of the Principal (72410)
Office of the Principal includes activities concerned with directing and managing the operation of a particular school. Such activities include those performed by the principal, assistant principals, and other assistants while they supervise all operations of the school, evaluate staff, assign duties to staff, supervise and maintain the records of the school, and coordinate school instructional activities with those of the total school system. These activities also include the work of secretarial and clerical staff in support of the teaching and administrative duties.
	72410-189: Other Salaries and Wages (e.g. stipends for additional duties, added summer school responsibilities)
72410-201Social Security 
72410-204 State Retirement 
72410-212 Employer Medicare
72410-499 Other Supplies and Materials (e.g. expenditures related to the operation of the office of the principal)

	Operation of Plant (72610)
Operation of Plant includes activities concerned with keeping the physical plant clean and ready for daily use. These activities include the operation of the heating, lighting, and ventilating systems, and the repair and replacement of operational equipment. 
	72610-328 Janitorial Services (e.g. contracted) 
72610-410 Custodial Supplies (e.g., regular cleaning supplies, hand soap, paper towels, etc.) 
72610-499 Other Supplies and Materials (e.g. supplies and materials services purchased to keep the physical plant open and safe for use) 
72610-720 Plant Operation Equipment (e.g. cameras, vacuums, buffers, floor strippers, HVACs, humidifiers, air quality system, boilers, water heaters, etc.)

	Maintenance of Plant (72620) 
Maintenance of Plant includes activities concerned with keeping the physical plant open, comfortable, and safe for use, and keeping the grounds, buildings, and equipment in effective working condition and state of repair. It includes maintenance and repair of existing buildings and equipment.
	72620-335 Maintenance & Repair Services – Building (e.g. removal of pipes and drains, roof repair, carpet removal)
72620-336 Maintenance & Repair Services - Equipment (e.g. repair of maintenance equipment) 
72620-338 Maintenance & Repair Services – Vehicles (e.g. repair and maintenance of vehicles) 
72620-399 Other Contracted Services (e.g. maintenance fleet, reserved for items of an ongoing nature such as alarm monitoring and elevator inspections, etc.) 
72620-499 Other Supplies & Materials (e.g. tools, tool housing, storage bins/chests, specialized service equipment, etc.)
72620-599 Other Charges (e.g. expenses related to maintenance function that cannot properly fit into 72620 categories) 
72620-717 Maintenance Equipment (e.g. high priced maintenance equipment)

	Transportation (72710) 
Transportation includes activities concerned with conveying students for Regular, Vocational, and Special Educational instruction, as provided by State and Federal law. This includes trips between home and school, and trips to school activities. Transportation includes operation expenses for system-owned vehicles involved in the transportation function. Vehicle servicing, maintenance, and contracts for transporting services should also be recorded in this category. 
	72710-105 Supervisor*
72710-142 Mechanics*
72710-146 Bus Drivers*
72710-189 Other Salaries & Wages*
72710-729 Vans and Vehicles 

	Food Service (73100) 
School Nutrition includes activities concerned with providing meals to students and staff in a school or school system. This service area includes the supervision of a staff whose responsibility is to prepare and serve regular and incidental meals, lunches, or snacks in connection with school activities and food delivery.
	73100-105 Cafeteria Supervisor/Director*
73100-119 Cafeteria Bookkeeper*
73100-162 Clerical Personnel* 
73100-165 Cafeteria Personnel* 
73100-189 Other Salaries & Wages
73100-422 Food Cost 
73100-499 Other Supplies and Materials (e.g., silverware packs, disposal containers, portal coolers, etc.) 
73100-710 Food Service Equipment (e.g., kiosks, scanners, pin pads, streamers, coolers, etc.)

	Community Services (73300) 
Community Services includes activities concerned with providing community services to students, staff, or community participants. This includes expenditures for system staff participating in community organizations such as leadership, family resource centers, Families First, extended school programs, and community-sponsored activities.
	73300-189 Other Salaries & Wages (e.g. supervisor/director, other contracted services)
73300-201 Social Security
73300-204 State Retirement
73300-207 Medical Insurance
73300-212 Employee Medicare
73300-355 Travel 
73300-399 Other Contracted Services 
73300-499 Other Supplies & Materials (e.g. supplies and materials for the community services program) 

	Early Childhood Education (73400) 
The Early Childhood Education Program includes activities that address the educational, health, and social service needs of preschoolers who are three and four years of age to prepare them for kindergarten. The Early Childhood Instructional Support includes teachers, assistants, and others assisting instructional staff in planning, developing, and evaluating the process of providing learning experiences for the preschools.
	73400-310 Contracts with Other Public Agencies (e.g. contracted student support for early childhood)
73400-399 Other Contracted Services (e.g. services unique to a particular student; amounts paid for services for IDEA early childhood, etc.) 
73400-499 Other Supplies & Materials (e.g. support for the early childhood education program for IDEA early childhood.)
73400-790 Other Equipment (e.g. computers, desks, chairs, etc., useful life of items should exceed one year.)

	Regular Capital Outlay (76100) 
Regular Capital Outlay includes activities such as site acquisition services, site improvement services, architecture and engineering services, building acquisition and construction services, and building improvement services. Expenditures under this series include new upgrades to current facilities and plants. 
	76100-706 Building Construction 
76100-707 Building Improvements (e.g., upgrades and improvements - window replacement, ionization, roofs, HVAC improvements, asbestos removal, tile installation, etc.)
76100-720 Plant Operation Equipment (e.g. equipment needed to operate facilities, new HVAC, etc.)
76100-790 Other Equipment (e.g. Ion Air Purifiers)

	Transfer Out (99100) 
This represents monies transferred from one fund to another. It should be utilized for normal interfund transfers (i.e. Indirect cost payments, transfers to Debt Service Fund, transfer of supplemental type payments from one fund to another.)
	99100-504 Indirect cost 
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Federal Program Waiver Request (9/14/2021)

extraordinary circumstances created by the COVID-19
2020-21 school year, the U.S. Department of Education
Iver for an State educational agency (SEA) to be able to
lational agency (LEA) to carry over more than 15

I fiscal year (FFY) 2020 Title I, Part A funds (i¢., the
A funds that will become carryover funds on

en ifthe LEA has received a waiver from its SEA to

for its FFY 2018 or FFY 2019 Title |, Part A funds

Second, ED is offering flexibility to each SEA to be able to extend for itself
and its subgrantees the period of availability of FFY 2019 (funds awarded to
LEAs July 1, 2019, for the 2019-20 school year) funds for programs
included in the State's consolidated State plan to allow additional time to
obligate those funds. This extension applies to

= Title |, Part A of the ESEA (Improving Basic Programs Operated by
LEAs), indluding the portions of the SEA's Title I, Part A award used to
carry oLt section 1003 school improvement

= Title |, Part D, Subpart 1 of the ESEA (SEA funds for Prevention and
Intervertion Programs for Children and Youth Who Are Neglected,
Delinquert, or At-Risk) - DOC/DCS only

= Title |, Part D, Subpart 2 of the ESEA (LEA funds for Prevention and

Intervertion Programs for Children and Youth Who Are Neglected,

Delinquert, or At-Risk)

Title Il Part A ofthe ESEA (Supporting Effective Instruction)

Title lll, Part A ofthe ESEA (English Language Acquisition, Language

Enhancemert, and Academic Achievement)

Title IV, Part A of the ESEA (Student Support and Academic

Enrichment Grants)

Title IV, Part B of the ESEA (215t Century Community Learning

Centers)

= Title V, Part B, Subpart 2 of the ESEA (Rural and Low-Income School

Program)

Lottery for Education Afterschool Program (LEAP)

MeKinney-Vento Education for Homeless Children and Youth

Program

Additionally, waivers are available for the 25 percent Title IIl, Part A and Title
X, Part A McKinney-Vento state carryover limit (Carryover limitation for
FFY20 [funds awarded to LEAs July 1, 2020, for the 202021 school
year] Title IIl, Part A and Title X, Part A funds that will become camyover
funds on Oct. 1, 2021). LEAs and Community-based Organizations (CBOs)
may also apply for a waiver to remove limits on the amount of Title IV, Part B
(215t Century Community Learning Centers) or LEAP funds that can be
carried over into the 2021-22 school year.

More information about available waivers can be found here. LEAS who
wish to apply for a waiver must complete a Federal Program Waiver
Request in ePlan by Sept. 30,2021, Detailed instructions on how to
complete a request can be found here in ePlan > TDOE Resources >
ESEA/ESSA Waivers > Federal Program Waiver Request: ePlan Instructions

ARP Homeless 2.0 Application Opened Sept. 1 (9/2/2021)
Contact: Vanessa Waters@n gov.

On April 23, 2021, the U.S. Department of Education (ED) announced the
availability of $800 million to support the identification, enrollment,
participation, and success of children and youth experiencing homelessness
and to provide them with wrap-around services in light of the COVID-19
pandernic. The American Rescue Plan Act of 2021 (ARP) § 2001(b)(1)
authorizes the ARP Elementary and Secondary School Emergency Relief -
Homeless Children and Youth (ARP Homeless) Fund. ARP Homeless
funding is being allocated to states through two separate awards: ARP
Homeless 1.0 and ARP Homeless 2.0

ED also established that an LEA must have an allocation of at least $5,000
under the formula to be eligible for an ARP Homeless 2.0 subgrant on its
own. If an LEA's allocation is less than 5,000, to receive an ARP Homeless
2.0 subgrant, the LEA must join a consortium of LEAS in which the sum of its
mermbers' allocations meets the $5,000 threshold. A consortium is made Up
of two or more LEAS that collaborate to meet the needs of homeless students
within each LEA or the consortium as a whole. LEAS that generate more than
$5,000 are considered stand-alone LEAs but may serve as a fiscal agent to
LEAs who do not meet their §5,000 threshold requirement. A fiscal agent is
an LEA within an ARP Homeless 2.0 consortium responsible for managing all
the member LEA's ARP 2.0 funds and distributing funds to each member LEA
accordingly. More information about consortium options will be shared with
impacted LEAS soon

LEAs were nofified of their ARP Homeless 2.0 allocation awards on Aug. 9,

Announcements Reminders

Dates to Remember (6/3/2021)
* Dates are subject to change as things continue to update. Please check the
department's online calendar for updated dates.

= September 10: TN ALL Corps Intent to Apply Deadline

= September 10: Evaluation Flexibilty Options Survey Closes

= September 10: Family Resource Certer Professional Learning Series
Registration Deadline

= September 10: Mentor Teacher Microcredential Launch Nominations

Deadiine

September 10: Accountability Data Release

September 13: Accountability Designations Release

September 13-30: VPK Classrooms Observations

September 14: First and East TN School Counselor Regional

Roundtable

September 15: Deadline for RISE Award Nominations

September 16: Northwest and Soutfwest School Counselor Regional

Roundtable

= September 19: SBE Science Academic Standards Feedback
Deadiine

= September 20: 2020-21 Report Card Preview Window Closes

September 21-23: Reading 360 Virtual Summit

September 21: Mid and Upper Cumberland School Counselor

Regional Roundtable

September 22: T-Mobile Tech for TN Studerts Webinar

September 23: South Central and Southeast School Counselor

Regional Roundtable

= September 23: T-Mobile Tech for TN Students Webinar

September 23: State Report Card Press Release

September 30: Participart Self-Registration for New SPED & ESL

Endorsements Deadline

u September 30: Volunteer Tennessee's Award of Excellence
Applications Deadline

= October 1: ARP Homeless 2.0 Application Deadiine

October 15: United State Senate Youth Program Application

Deadline

October 18-22: Annual EPSO Week

November 1: Deadiine to submit NAGE Board Nominations

November 30: 2021-22 Growth and Achievement Measure

Selections and Scales Deadiine

See the latest edition ofthe Commissioner's Update for Directors

Welcome to ePlan (10/11/2020)
ePlan is Tennessee’s online platform that allows schools and districts
the ability to access district and school plans, funding applications, and
monitoring tools. ePlan has a dedicated TDOE Resource page, which
has multiple resources available to help districts ensure that 7Tennessee
Succeeds when it comes to educating our students.

An ePlan user access form can be found in the user access folder on
the TDOE Resources page or click here for the District form.

The Charter School form is here and the Community Based
Organization formis here. The CBO Federal Waiver Director role
forms is here. The Non-Public Form is here.

For any questions regarding ePlan, please review the resources we
have in the last folder on ePlan's TDOE Resources Page or contact us
at ePlan.Help@tn.gov. An ePlan Top 10 Tips document can be

found here this includes password assistance.

Single Sign On (SSO) Account Set-up and Password Assistance
(9/29/2020)

To obtain an S5O account, please contact your local District EIS Supervisor
for assistance. Click here for the list of EIS Supervisors

Click here for instructions to reset your SSO password.
For further assistance with your SSO accourt, including requests to have the

ePlan tile added, please contact our District Technology team
at DT Support(@tn.gov or (800} 495-4154
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The Grantee hereby agrees to the following Assurances

Administration of the program , activities, and services covered by this Grant Contract shall be in accordance with all applicable state and federal statutes,
regulations, and the approved application

o

The Grantee shall make a good faith effort (as demonstrated by communication, recruitment, and retention plans) to serve at least 15% of students in
grades 1st through 5th by the start ofthe 2023-24 school year, or in any individual year before that time

3. | The Grantee shall maintain tutor ratios of no more than 1:3 in grades 1-5, and no more than 1:4 in grades 6-8 if the district chooses to serve students in
6th, 7th, and/or 8th grade

4. | The Grantee shall provide tutor sessions that last between 30 and 45 minutes and occur for the same students 2-3 times per week.

ePlan Sign Out 5. | The Grantee shall provide tutoring to individual students for a full school year. The Grantee shall not exit a student from tutoring mid-year unless they leave

the LEA or public charter school

i

Help, ePlan

6. | The Grantee shall provide tutoring content that focuses on ELA or math for individual students for the entire semester. The Grartee may change the
subject area focus after each semester:

Session Timeout The Grantee shall Use its own documented proctrement procedures in the event of contracted services, which reflect applicable state and local laws and
00:29:46 regulations provided that the procurements conform to applicable federal law and regulations.

The Grantee agrees to contribLte $800 per student, per year for all participating studerts to be eligible to receive funds under this grant

A

@

9. | The Grantee shall administer the State-provided placement assessment to participating students, and complete progress moritoring for the duration of its
tutoring support Using the orline assessment component of the free math and reading online program provided by the Tennessee Department of Education
("TDOE").

10. | Ifthe Grantee is an LEA that authorizes charter schools, the LEA shall coordinate with its charter schools to ensure that its charter schools are provided
the opportunity to participate in TN ALL Corps to the same extent as the LEA'S other public schools

11. | The Grantee shall use fiscal control and fund accounting procedures and shall ensure proper disbursement of, and accounting for federal funds received
and distributed under this program

12. | The Grantee shall adopt and use proper methods of administering such program, including a) the enforcement of any obligations imposed by law on
agencies, institutions, organizations, and other recipients responsible for carrying out each program; or b) the correction of deficiencies in program
operations that are identified through audits, monitoring, or evaluation

13. | The Grantee shall administer such funds and property to the extert required by authorizing statutes

14. | The Grantee shall maintain on-site documentation for all reimbursement requests for a period of five (5) years following the end of the Grant Contract
period. The Grantee shall provide such documentation to the State as requested

ESSER Assurances

The Grantee shall to the greatest extent practicable, continue to pay its employees and contractors during the period of any disruptions or clostres related
to Coronavirus

2. | The Grantee shall report spending progress and reimbursement request on a montfly basis to the TDOE, along with any other required documentation

3. | The Grantee shall track inits standard accounting program ESSER 3.0 funds separately fom ESSER 1.0 and 2.0 funds

4. | All programs, services, and activities covered by this Grart Contract will be operated in accordance with state and federal laws, requlations, as well as
approved policies and rules as established by the Tennessee State Board of Education and the TDOE. The U S. Office of Management and Budget's
Administrative Requirements, Cost Principles, and Audit Reqiremerts for Federal Awards are available fiere

5. | Expenditures shall be in compliarice with the standard accounting procedures and guidelines established by the TDOE, federal legislation, and F&A

Accounts Policy 03

6. | Recognize that State approval of an application does ot relieve the Grantee of its responsibility to comply with all applicable program and fiscal
requirements.

i

Grant funds shall not be expended in any manner other than as outlined in the budgeted section ofthe approved grant application. Funds shall only be
expended for allowable costs. Any changes to the original budget must be pre-approved by the TDOE before line items are modified. The Grantee
acknowledges that this program is subject to funds availabilty and that the TDOE reserves the right to terminate program activities and expenditures for
convenience at any time

@

Use fiscal control and fund accounting procedures that ensure proper disbursement of and accounting for federal funds paid to that agency under each
program as noted in Cash Management Improvement Act (CMIA) 7211R nle

©

Keep such records, and provide such information to the TDOE, as may be reasonably required for fiscal audit, data reporting, and program evaluation

10. | Program activities, expenditures, and records shall be subject to monitoring by the TDOE . Grantees shall maintain documentation of all expenditures and
shall submit this documentation with the final report.

Activities shall align with the intent and purpose of the CRRSA and CARES Acts as outlined in the H.R. 748 legislation. Allowable services, activities, and
expenditures funded with the CARES Act align with the ESEA, IDEA, and Perkins, and other allowable programs shall be provided in compliance with
established Federal and State Rules, Regulations, & Minimum Standards





image19.jpg
12. | Special Education and Related Services shall be provided in compliance with established Federal and State Rules, Regulations, & Minimum Standards

13. | Tile VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000d et seq., which prohibits discrimination on the basis of race, color, or national origin in
any program or activity receiving Federal financial assistance

14. | Tile IX of the Education Amendments of 1972, as amended, 20 U.S.C. 1681 et seq., which prohibits discrimination on the basis of sex in any education
program or activity receiving federal financial assistance; and Tennessee Departmert of Education | Technical Application Guide: ESSER Fund 3.0 22
[May 2021

15. | All regulations, guidelines, and standards issued by the TDOE and U S. Department of Education

State of Tennessee Assurances

() *The LEA agrees o the State of Tennesse Assuranioss and hias sent Attachment A to ¢po audinatice@in gov.

Click here to download the State of Tennessee Assurances

TN.gov Directory | Web Policies | Accessibility
TN Department of Education | Andrew Johnson Tower | 710 James Robertson Parkway | Nashville, TN 37243 | (629) 395-4684 | ePlan.Help@tn.gov
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Announcements Reminders

2022 Literacy Training Teacher Stipend ePlan Grant (4/28/2022)
Contact: garlyreading.training@in.dov
The ePlan application for the 2022 Literacy Training Teacher Stipend Grant is
now open. LEAs may apply for grant money for both the Early Reading
Training (PK-5) and Secondary Literacy Training (5-12) grants through the
same funding application. District guidance can be found here, The
$1,000.00 pre-tax stipend will be available to educators that sLccessfully
complete Courses | & 11 ofthe Early Reading Training and/or Courses | & Il

Please reach out to earlyreading training/@tn ggv. with any questions
School Security Assessment Update (4/28/2022)

Contact: Brenna Morse@tn.ov
T.C.A. 4964302 provides that each Tennessee public school is required to
conduct a school security assessment using the assessment tool developed
by the Tennessee Department of Safety and Homeland Security (TDSHS)
Assessments are to be completed by a school administrator or other school
designee, and a law enforcement officer. District personnel are welcome to
participate with school teams in the assessmert process, bt they may not
fulfil the role of the school administrator on the assessment team

The assessment process and timeline are as follows
This week, information regarding the school security assessment tool and the
process will be sent to SAVE Act Coordinators. Included in the
communication will be

= The Physical Security Standards and Practices for Tennessee
Schools (the Security Assessmert Manual)

A link to the assessment tool

Alink to the training video

= Alink to an informational video on how to complete the assessment
tool

= Information on an optional live informational webinar

The due date for schools to complete their school security assessment
is August 19, 2022

SAVE Act Coordinators will receive a weekly email from the department
indicating the completion status of their district. The department will complete
an analysis of the assessments and provide the findings to the Director of
Schools, with a copy to the SAVE Act Coordinator. This data should be used
to help identify areas of improvement that can be addressed through Safe
Schools grant funding, anticipated to be available in July 2022

For questions, please refer to the School Security Assessment FAQ or
contact Brenna Morse

FY22 Charter School Facilities Grant Open (4/25/2022)

Contact: Nathan G Parker@tn gov.

The FY22 Charter School Faciliies Grant opens in ePlan on April 24, 2022.
Per pupil allocations have been loaded for every charter school in operation:;
schools must submit a budget for approval in ePlan before reimbursements
can be submitted

Charter schools may elect to apply for additional facilities funds by submitting
all necessary application materials for the competiive portion in ePlan by
Friday, May 20,2022

The application for the competitive application can be found here: Charter
School Grarts (tn gov)

FY23 CFA Preliminary Allocations (4/14/2022)

Contact: EPO Divisional Coordinators

Preliminary allocations for the Consolidated Funding Application (CFA) FY23
will be uploaded by the end ofthe day, April 14, 2022. The due date for
submitting the FY23 CFA has been extended to Friday, May 6, 2022, As a
reminder, most preliminary allocations loaded in the CFA are preliminary
allocations based on projections from the U.S. Department of Education. The
IDEA Patt B and Preschool amounts are placeholder amounts from FY22 to

https://eplan.tn.gov/Default.aspx?ccipSessionKey=637871433394346247

Organization Name

Dates to Remember (2/3/2022)
* Dates are subject to change as things continue to update. Please check the
department's online calendar for updated dates.

April

= April 22: TN ALL Corps Commurity Partner Grant Application
Deadline

= April 29: Tennessee Educator Survey Close

= April 29: Wave 1 Summer Programming Applications due in ePlan

= April 29: Perkins Reserve Grant Application Deadline

May

May 2: School Planning Process Begins
May 5: Corporal Punishment Reporting Form Deadline

May 6: FY23 Consolidated Funding Application (CFA) due in ePlan
May 6: Updates to the TN Family Portal Available

May 6: Tennessee Educator Survey Closes

May 6: School Climate Survey Window Closes

May 6: Wave 2 Summer Programming Applications due in ePlan
May 9-10: Tennessee STEM Innovation Summit

oordinated School Health District Application Deadiine
Wave 3 Summer Programming Applications due in ePlan

ducator Talent Pool Recomm endations Deadline
CAP Raw Scores Available, Beginning of Review Period
May 27: Universal Reading Screener Spring Submission Deadline
May 30: 2022 Summer OLNTT Registration Closes

June

June 1: ESSERF Data Collection Due in ePlan

June 1: School Directory Change Submissions Deadline

June 1: Program and School Authorization Form Deadiine

June 3: 2021-22 State Report Card School and District Messages

Survey Deadline

= June 8: 2022-23 TEAM Evaluator Certification and Recettification
Training Opens

= June 13-17: 2022 Summer Occupational License New Teacher

Training

June 17: 2021-22 Ready Graduate Appeals Window Closes

June 20-24: Active Students, Active Learners: Virtual PD Week 2022

June 30: Student IC Data Submission Deadline

July

July 1: 2022-23 Differentiated Pay Plans Submissions Deadline
® July 31: Statewide Industry Credentials Submissions Deadline

See the latest edition ofthe Commissioner's Update for Directors

Welcome to ePlan (10/11/2020)

ePlan is Tennessee’s online platform that allows schools and districts
the ability to access district and school plans, funding applications, and
monitoring tools. ePlan has a dedicated TDOE Resource page, which
has multiple resources available to help districts ensure that Tennessee
Succeeds when it comes to educating our students.

ePlan user access forms can be found in the user access folder on the
TDOE Resources page or select one of the following forms:

LEA
Charter School

"
.
» Non-Public Form

For any questions regarding ePlan, please review the resources we have
in the last folder on ePlan’s TDOE Resources Page or contact us at
ePlan. Help@tn.gov. An ePlan Top 10 Tips document can be

found here fhis includes password assistance.

Single Sign On (SSO) Account Set-up and Password Assistance
(9/29/2020)

13




